WISCONSIN COURT SYSTEM

Job Title: Law Clerk
Divisons: Supreme Court or Court of Appeals

Reports To:  Appointing Justice of the Supreme Court or
Appointing Judge of the Court of Appeals

Summary Description

The primary responsibility of this position is to provide professional support and
assistance to the appointing justice or judge by researching and drafting opinions,
checking citations, and completing any other tasks as assigned. A law clerk verifies facts
from court records and the accuracy of citations and ensures that final, released opinions
arein proper form. A law clerk may supervise law students serving as interns as directed
by the justice or judge.

A law clerk generally has a one or two-year appointment, at the discretion of the
appointing justice or judge. A law clerk’s appointment is renewed at the discretion of the
appointing justice or judge.

Tasks

Researches briefs, records, opinions, and the law and then drafts opinions for the
appointing justice or judge. (70-85%)

Proofreads, edits and checks citations. (10-20%)

Supervises interns. (0-10%)

Assists appointing justice or judge in preparation of cases for decision and/or ora
argument and discusses cases with other justice or judges when necessary. (5%)

Knowledge and Abilities Required

Genera knowledge of civil and criminal law and legal processes (state and federal)
Electronic and paper legal research skills

Proficiency in writing

Supervisory skills

Word processing skills



Education and Experience Required

A degree from accredited law school (degree required at start of employment)

License and/or Certificate Required

None

Discretion

A law clerk works under the direction of the appointing justice or judge who provides
guidance and direction. A law clerk is expected to accomplish higher tasks with a high
level of professonal competence. A law clerk is expected to independently manage
his/her assigned caseload.

Contacts

This position works very closely with the appointing justice or judge as well as works
with other law clerks and other court staff

Supervisory Authority

If assigned by the appointing justice or judge, a law clelk may have primary
responsibility for coaching and guiding legal interns and for evaluating their work but

does not determine the selection of interns. Otherwise, a law clerk has no supervisory
responsibility.



