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Creation of Court 
 

NOTICE:  It is highly advised that any municipality contemplating starting a municipal court contact 

the Chief Judge and/or District Court Administrator in their Judicial District and contact the Office 

of Judicial Education (608)266-7816. 

 

§755.01(1) A municipal court shall become operative when the city, town or village: 

 

 adopts an ordinance or bylaw providing for the election of a judge and the operation 

and maintenance of a court; and 

 receives a certification from the chief judge of the judicial administrative district that 

the court meets the requirements of § 755.09. 755.10, 755.11 & 755.17; and 

 provides notification to the director of state courts of the adoption of the ordinance or 

bylaw 

 

§755.01(2) The governing body may abolish a municipal court at the end of any term for which the 

judge is elected.  It may not abolish the court when a joint court agreement is in effect. 

 

§755.09 The governing body shall provide the municipal court judge with appropriate work space.  

 

§755.17(2) The courtroom space shall be designed and furnished to create an atmosphere of dignity 

and decorum, and shall be separate from the police department by design or signage. 

 

§755.10 The governing body shall authorize at least one clerk for each court. Except in 

Milwaukee, the hiring, termination, hours of employment of the clerk shall be under the 

authority of the judge. The salary of the clerk is fixed by the governing body, which also 

pays for the clerk’s bond. 

 

§755.11 Court records shall be stored separate from other records. Access to court records shall be 

restricted to court personnel except as authorized by the judge or by law. Purchase of an 

electronic records system is subject to the approval of the judge. 

 

§755.17(1) The judge shall wear a black robe. The clerk shall be attired appropriately and shall not 

§755.17(1m) wear law enforcement attire while performing municipal court functions. 

 

 

Joint Court 

 

§755.01(4) Two or more cities, towns or villages may enter into an agreement under §66.30 for the 

joint exercise of power.  Any agreement under §66.30 for creation of a municipal court 

shall be effected only by enactment of identical ordinances by each affected city, town or 

village. 

 

Electors of each municipality entering into the agreement shall be eligible to vote for the 

judge of the municipal court so established. 

 

If a municipality enters into an agreement with a municipality that already has a 

municipal court, the municipalities may provide by ordinance or resolution that the judge 

for the existing court will serve as judge for the joint court until the end of the term or 

until a special election is held under §8.50(4)(fm). 
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Each municipality shall adopt an identical ordinance or bylaw under §755.01(1) prior to 

entering the agreement.  The contracting municipalities need not be contiguous and need 

not all be in the same county. 

 

A certified copy of the ordinance effecting the agreement must be transmitted to the 

appropriate filing officer under §11.02(3e).  The county clerk or board of election 

commissioners of the county having the largest portion of the population in the 

jurisdiction served by the judge. 

 

§66.0303     In addition to the provisions of any other statutes specifically authorizing cooperation 

between municipalities, unless such statutes specifically exclude action under this 

section, any municipality may contract with another municipality for receipt or furnishing 

of services or the joint exercise of any power or duty required  

                      or authorized by law. 
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Residency Requirements for Municipal Judges 

 
 

Wisconsin  No person shall be eligible to the office of judge who shall not, at the time of election or 

Constitution appointment, be a qualified elector within the jurisdiction for which chosen 

Article VII   

Sec. 10  

 

§8.28(1) Any individual who believes that an individual holding or elected to state or local office 

is not a resident or inhabitant of this state or of the jurisdiction or district in which he or 

she serves, whenever such qualification is required by the constitution of this state or by 

any applicable law, may file a verified complaint with the attorney general alleging such 

facts as may cause him or her to believe that the individual is not qualified to hold office 

because of failure to meet a residency requirement 

 

§60.30(2)(a) Towns -- Only an elector of the town may hold a town office 

 

§61.19  Villages -- No person not a resident elector...shall be elected to any office therein 

 

§62.09(2)(a) Cities -- No person shall be elected by the people ...who is not at the time of election a 

citizen of the United States...and an elector of the city 

 

§62.53 Residency requirement for public officials in 1st class cities.  Any public official may not 

serve more than 180 days after confirmation unless he or she resides within boundaries of 

the 1st class city by which employed 
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Municipal Judge & Clerk Education and Education Fee 
 
As required by §755.18 Wis. Stats, municipalities bear the cost of the mandatory municipal judge and 

clerk education required by SCR 33. An annual education fee is charged by the Director of State Courts 

Office to each municipality that operates a Municipal Court. This education fee covers the following 

services provided by the Municipal Judge Education section of the Office of Judicial Education. 

 

Seminars 

 

The Director of State Courts Office of Judicial Education generally produces four municipal judge 

seminars each reporting period (May 1 – April 30).  Seminars are two days in length.  Judges must 

attend at least one seminar during each reporting period but may attend all of them.  Major costs 

associated with each seminar, paid for by judicial education, include a luncheon for all attendees; room, 

board and travel expenses for all faculty; educational materials and copying; snacks and coffee breaks 

and meeting room fees.  Attendance per seminar averages 90. 

 

The Office of Judicial Education also produces one municipal court clerk seminar each year, attended by 

approximately 220 clerks.   

 

Approximately every two years we participate in a faculty development seminar with the rest of the 

Office of Judicial Education.  The Office brings in a professional trainer and invites potential circuit and 

municipal judge faculty members to an intensive two-day training session.  Municipal Judge Education 

pays for the lodging and lunch of our Municipal Judge invitees.  

 

Committees 

 

There are five committees that assist the office of Judicial Education.  All members of the committees 

take time away from their regular jobs, without compensation, to serve in an advisory capacity to this 

office.  Costs of their travel, food and lodging (if any) is paid for by this office.   

 

Education Committee:  Composed of the statutory minimum -- two lawyer judges, two non-lawyer 

judges and a Municipal Judges Association designee, this committee assists the office in designing the 

Trial, Special Topic and Traffic seminars, grants or denies approval of alternative credit, makes 

recommendations for uniform policies and procedures in municipal court, and holds non-compliance 

hearings.  The committee meets approximately 5 times a year for a lunch/afternoon meeting, and once a 

year in January for an evening and a day to analyze the past year’s seminars and make general 

recommendations for the next year.  The January meeting includes continuing, oncoming and retiring 

members of the committee. 

 

Orientation Faculty Committee:  Composed of four judges, this committee plans the Municipal Judge 

Orientation Institute for new judges.  They are the primary faculty for the three and one-half day 

Orientation Institute for new judges.  They meet twice a year, once to review the past seminar and make 

suggestions for the next one, and once to finalize the upcoming seminar. 
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Benchbook Committee:  Composed of ten judges, this committee updates the Municipal Judge 

Benchbook on an annual basis.  Each member is responsible for at least one chapter of the Benchbook.  

The committee meets for two days and reviews all chapters, forms and related materials. 

 

New Laws/New Cases Committee: Composed of three judges, this committee is responsible for 

preparing the materials to be used at each seminar to present a 90 minute presentation which updates the 

attendees regarding any new legislative or caselaw changes.  

 

Clerk Committee:  Composed of four municipal court clerks, this committee meets twice yearly.  One 

meeting is a planning meeting for the Municipal Court Clerk Seminar and is held in April or May.  The 

second meeting is to review the seminar and make general recommendations for the following year, and 

to update the Municipal Court Clerk Procedures Manual.  This meeting is held after the Benchbook 

Committee meeting. 

 

Publications: 

 

We produce and distribute on an annual basis the following publications: 

 

A Municipal Judges Benchbook update 

A Municipal Court Clerk Procedures manual update 

A Municipal Court Directory  

A Municipal Court Reference Manual (provided to Chief Judges, District Court Administrators 

and Municipal Court Liaisons) 

 

We also produce and distribute a periodic newsletter entitled "Muni View," and serve as a legal resource 

for the judges. 

 

The Municipal Judge Education section of the Office of Judicial Education consists of two persons 

whose salary and benefits are paid by the Municipal Judge Education Fee.  They are:  Karla J. 

Baumgartner, Interim Director, and Carol Koschel, Municipal Judge Education Program Assistant, a 

three-quarter time employee of Municipal Judge Education. 

    

Out of the municipal judge education fee, as ongoing costs, we pay rent to the state for our space, pay 

for our telephones, pay a fee for the services of the fiscal office and the information technology staff, 

pay for our use of a copier/fax machine and buy our own paper and office supplies.  On major items, we 

buy our own computers and printers and share the cost with the rest of the Office of Judicial Education 

for training equipment such as laptop computers, projectors and video camera, and for all office 

equipment such as the copier, fax machine and telephones. 
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Surcharges/Court Costs 
 
Penalty Surcharge 

§757.05 (1)(a) Whenever a court imposes a fine or forfeiture for a violation of state law 

or for a violation of a municipal or county ordinance except for a violation of 

...municipal or county ordinances involving nonmoving traffic violations or safety 

belt use violations..., there shall be imposed in addition a penalty surcharge .... 

 

(1)(c) If a fine or forfeiture is imposed by a municipal court, after a 

determination by the court of the amount due, the court shall collect and transmit 

such amount to the treasurer of the county, city, town or village, and that treasurer 

shall make payment to the state treasurer as provided in §66.0114(1)(bm) 

 

Jail Surcharge 

§302.46                      (1)(a) If a court imposes a forfeiture for a violation of "a municipal or 

county ordinance except for a violation of ...municipal or county ordinances 

involving nonmoving traffic violations or safety belt use violations ..., the court, 

in addition, shall impose a jail assessment in an amount of 1% of the fine or 

forfeiture imposed or $10 whichever is greater.... 

 

(1)(c) If a fine or forfeiture is imposed by a municipal court, after a determination 

by the court of the amount due for the jail assessment, the court shall collect and 

transmit the jail assessment to the county treasurer under §800.10(2)... 

 

Crime lab and drug enforcement surcharge 

§165.755  (1)(a) A court shall impose a crime laboratories and  drug law enforcement 

assessment of $13 if the court …imposes a forfeiture…for a violation of a  

municipal …ordinance 

 

(1)(b) A court may not impose the [above] assessment…for a violation of a state 

law or municipal or county ordinance involving a nonmoving traffic violation or a 

safety belt use violation 

 

Ignition Interlock Surcharge 

§343.301(5)  (5) If the court enters an order under sub. (1g), the court shall impose and 

 the person shall pay to the clerk of court an ignition interlock surcharge of  

$50.00.  The clerk of court shall transmit the amount to the county 

treasurer. 

 

OWI/PAC Driver Improvement Surcharge 

§346.655(1)   (1) If a court imposes a fine or a forfeiture for a violation of s. 346.63(1) or (5), or a  

   local ordinance in conformity therewith, or s. 346.63(2) or (6) or 940.25, or s. 940.09  

   where the offense involved the use of a vehicle, it shall impose a driver improvement  

surcharge under ch. 814 in an amount of $435 in addition to the fine or forfeiture, plus  

costs, fees, and other surcharges imposed under ch. 814. 
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Safe Ride Program Surcharge 

§346.657  (1) If a court imposes a fine or a forfeiture for a violation of s. 346.63(1) or (5), or a local  

   ordinance in conformity therewith, or s. 346.63(2) or (6) or 940.25 or s. 940.09 where the  

   offense involved the use of a vehicle, it shall impose a safe ride program surcharge under  

   ch.814 in an amount of $50 in addition to the fine or forfeiture, plus costs, fees, and other  

   surcharges imposed under ch. 814. 

 

Municipal Court Monthly Financial Report 

§66.0114(3) Each municipality must file a report with the Department of Administration each 

month, reporting forfeitures, surcharges and court costs collected. See DOA form 

2778 and instructions. 

 

Ordinance Violations/Forfeitures 

 

§800.02   Form of citation, complaint, summons and warrant in municipal ordinance  

   violation cases 

 

§800.02(1) An action in municipal court for violation of a municipal ordinance is a civil 

action and the forfeiture or penalty imposed by any ordinance of the municipality 

may be collected in an action in the name of the municipality 

 

§800.02 If a person is issued a citation in a case specified in §800.02(1), the person must 

be advised: 

 

§800.02(ag)4. To appear at a date, time and place for a court appearance and be advised as to 

whether the court appearance in mandatory 

 

§800.02(ag)5. Amount of deposit and stipulation in lieu of a court appearance, if applicable  

 

§800.037 The amount of deposit shall be set by the municipal judge, but shall not be 

effective until approved by the governing body of the municipality.  The amount 

shall not exceed the maximum penalty for the offense, including any penalty 

surcharge that would be applicable under §165,87, any jail surcharge that would 

be applicable under §302.46(1), and crime laboratories and drug law enforcement 

surcharge that would be applicable under §165.755 and any domestic abuse 

surcharge that would be applicable under §973.055(1), plus court costs . . . 

 

Court costs 
§814.65 Court costs on municipal citations may be anywhere between $15.00 and $38.00.  

Five dollars of the court costs go to the state, the rest remains with the 

municipality 

 

  

COSTS TO MUNICIPALITY 

 

 

§814.67 Municipality must pay witness fees for prosecution witnesses and interpreter fees. 

$5 per day witness fee, $10 per half-day interpreter fee minimum, .20 per mile 

travel 

 

SCR 33.04  Supreme Court Rule 33.04(1) requires each newly elected judge to attend the  
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§755.18 earliest municipal judge education program following election. SCR 33.04(2) 

requires municipal court judges to earn at least 4 judicial education credits each 

annual reporting period. Municipalities must pay the cost of required education of 

municipal judges.  Fee for seminar year May 2015 to April 2016 is $700.00. 

Municipality pays the cost of the judge attending the educational program i.e., 

room, food, travel.  There is no registration fee at seminars. 

 

SCR 33.04 (3) Each municipal judge shall require at least one municipal court clerk to attend the 

annual municipal court clerk's training seminar at least once every 2 years. 

 

Illness/Absence/Permanent Vacancy of Judge 

 

 

§17.245 [I]f a city, village or town enacts an ordinance or bylaw creating a municipal court under 

§755.01 before the December 1 preceding the spring election the office of municipal 

judge for that court shall be considered vacant and a temporary appointment may be 

made by the city, village or town governing body pending the election of the initial 

elected occupant of the office 

 

§800.06(1) Temporary vacancy  If any municipal judge is to be temporarily absent or is sick or 

disabled...the municipal judge may be written order, filed in the court and with the 

approval of the chief judge of the judicial administrative district designate another 

municipal judge from any municipality within the state to perform his or her duties for a 

period not to exceed 30 days 

 

 

§800.06(3) Permanent Vacancy  Notwithstanding §751.03(2), if there is a permanent vacancy, the 

chief judge of the district may designate another municipal judge to perform his/her 

duties until the municipal governing body fills the vacancy by temporary appointment 

under §8.50(4)(fm). 

 

By Chief Judge rule, the Chief Judge will not appoint for longer than 90 days absent 

extraordinary circumstances. 

 

§8.50(4)(fm) Permanent vacancy in office of municipal judge may be filled by temporary appointment 

by the municipal governing body.  Office shall then be permanently filled by special 

election, held concurrently with next spring election following occurrence of the vacancy, 

except that vacancy occurring during period after Dec. 1 and on or before date of spring 

election shall be filled at the 2nd succeeding spring election. 

 

§751.03(2)(b) If municipal judge incompetent, unable to act, fails to act, Chief Judge to assign another 

municipal judge, former municipal judge or former circuit judge to serve until 

incompetency, inability or failure ceases, until municipal judge term expires or until 

vacancy permanently filled.  No interim appointment to last longer than 90 days absent 

extraordinary circumstances. 
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Answers to Frequently Asked Questions 
 

 

§755.02            1. All municipal judge terms begin on the May 1 following the spring 

election.  The term is for 4 years.  

 

§8.50(4)(fm) 2. Municipal judges appointed prior to December 1 must run for election the 

  following spring.  Municipal judges appointed after  December 1 and 

before the spring election must run in the 2nd succeeding spring election.  

A person so elected shall serve the residue of the unexpired term. 

 

 

3. In 2011, a citation to circuit court for a municipal ordinance violation was 

at least $89.50 more than a citation to municipal court because of 

additional state surcharges imposed in circuit court.  The forfeiture amount 

the municipality receives is the same regardless of where the citation is 

filed. 

 

 4. Without a municipal court, the municipality pays the circuit court five 

dollars for each municipal ordinance violation heard.  With a municipal 

court, the municipal court may charge court costs of $15-$28, $5 of which 

is payable to the state. 

 

SCR 60 5. Municipal judges are governed by the Code of Judicial Conduct. 

 

§755.04 6. The judge’s salary must be fixed in lieu of fees and costs.  It may not be  

  decreased during a term. 

 

SCR 62.02 7. A judge is required to wear a black robe when on the bench. 

§755.17 

 

§800.03(3) 8. Bond for municipal ordinance violations is set by the municipal judge.  

Bond for traffic and boating citations is set by the Judicial Conference and 

must be followed by a municipal court  

 

§755.10 9. The municipal judge appoints and supervises his or her clerk. 

 

§755.01(1) 10. The court is part of the judicial branch of government and, as such, is a  

separate and autonomous branch of government.  The municipal judge is 

answerable only to the electorate. 

 

§800.035(2m) 11. The municipal judge is required to appoint a guardian ad litem or a social 

worker for any defendant the court has reason to believe is mentally 

incompetent. 
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Municipal Court Statistics 

 
 

As of May 2015, there are: 

 

Courts 

 

238 Courts 

 

 66 courts are joint courts serving from 2 to 18 municipalities 

 

 

Judges 

 

240 Judge seats, 5 Reserve judges, 3 Milwaukee Court Commissioners 

 

 There are four full-time municipal judges in the State of Wisconsin. Three serve the city of  

Milwaukee and one serves the city of Madison. 

 

45 sitting judges are women, 195 are men. 

 

 113 sitting judges are attorneys.    

 

Clerks 

 

There are 332 Municipal Court clerks 

 

Cases 

 

In 2013, Municipal Courts processed over 574,064 citations 
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Chief Judges & District Court Administrators 
 

 

District I - Milwaukee County 

Hon. Maxine A. White, Chief Judge (414) 278-4482 
Holly Szablewski, District Court Administrator (414) 278-5115 

Milwaukee County Courthouse 

901 N. 9
th

 Street, Rm. 609  

Milwaukee, WI  53233-1425 

 

 

 

District II - Kenosha, Racine, Walworth 

Hon. Allan B. Torhorst, Chief Judge (262) 636-3146 
Theresa M. Owens, District Court Administrator (262) 636-3133 

Racine County Courthouse 

730 Wisconsin Avenue 

Racine, WI  53403-1274 

 

 

 

District III - Jefferson, Ozaukee, Washington, Waukesha 

Hon. Randy R. Koschnick, Chief Judge (920) 674-7217 

Michael G. Neimon, District Court Administrator (262) 548-7210 

Waukesha County Courthouse 

515 W. Moreland Blvd. Rm. C-359 

Waukesha, WI  53188-2428 

 

 

 

District IV - Calumet, Fond du Lac, Manitowoc, Sheboygan, Winnebago 

Hon. Robert J. Wirtz, Chief Judge (920) 929-7053 

Jon J. Bellows, District Court Administrator (920) 424-0028 

415 Jackson St., Room 510 

Oshkosh, WI  54903-2808 

 

 

 

District V - Dane, Green, Lafayette, Rock 

Hon. James P. Daley, Chief Judge (608) 743-2261 
Gail Richardson, District Court Administrator (608) 267-8820 

215 S. Hamilton St., Rm. 6111 

Madison, WI  53703 
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District VI - Adams, Clark, Columbia, Dodge, Green Lake, Juneau, 

Marquette, Portage, Sauk, Washara, Wood 

Hon. Gregory J. Potter, Chief Judge (715) 421-8520  

Ron Ledford, District Court Administrator (715) 345-5295 

 3317 Business Park Dr., Suite A 

 Stevens Point, WI  54481-8834 

 

 

District VII - Buffalo, Crawford, Grant, Iowa, Jackson, LaCrosse 

Monroe, Pepin, Pierce, Richland, Trempealeau, Vernon 

Hon. James J. Duvall, Chief Judge (608) 685-6202 
Patrick Brummond, District Court Administrator (608) 785-9546 

LaCrosse County Law Enforcement Center 

333 Vine Street, Room 3504 

LaCrosse, WI  54601-3296 

 

 

District VIII - Brown, Door, Kewaunee, Marinette, Oconto 

Outagamie, Waupaca  

Hon. Donald Zuidmulder, Chief Judge (920) 448-4110 

Don Harper, District Court Administrator (920) 448-4280 

414 E. Walnut, Suite 221 

Green Bay, WI  54301-5020 

 

District IX - Florence, Forest, Langlade, Lincoln, Marathon 

Menomonee, Oneida, Price, Shawano, Taylor, Vilas 

Judge Neal A. Nielsen, Chief Judge (715) 479-3638 
Susan Byrnes, District Court Administrator (715) 842-3872 

2100 Stewart Ave., Suite 310 

Wausau, WI  54401 

 

 

District X - Ashland, Barron, Bayfield, Burnett, Chippewa, Douglas 

Dunn, Eau Claire, Polk, Rusk, St. Croix, Sawyer, Washburn 

Hon. Scott R. Needham, Chief Judge (715) 386-4611 
Vacant, District Court Administrator (715) 839-4826 

4410 Golf Terrace, Suite 150 

Eau Claire, WI  54701 
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Contact Information 
(Information current as of 8-26-15) 

 
Director of State Courts Office 

16 East State Capitol 

PO Box 1688 

Madison, WI 53701-1688 

FAX - Director's Office.............................................................(608) 267-0980 

J. Denis Moran – Director...………...........................................(608) 266-6828 

Irmen, Lori A.............................................................................(608) 266-6828 

Rottier, Nancy M. - Legislative Liaison....................................(608) 267-9733 

 

Court Operations 

110 E Main St Ste 410 

Madison, WI 53703-3356 

FAX (608) 267-0911 

Marcia L. Vandercook 

(608) 267-7335 

marcia.vandercook@wicourts.gov  

 

Office of Judicial Education 

110 East Main St. 

Suite 200 

Madison, WI 53703-3328 

(608) 266-7816 

FAX (608) 261-6650 

 

Atty. Karla J. Baumgartner, Director 

karla.baumgartner@wicourts.gov  

 

Carol Koschel, Program Assistant 

carol.koschel@wicourts.gov  

 

 

Judicial Commission 

110 East Main St. Suite 700  

Madison WI, 53703   

(608) 266-7637 

 

Atty. Jeremiah Van Hecke, Director 

  

mailto:marcia.vandercook@wicourts.gov
mailto:karla.baumgartner@wicourts.gov
mailto:carol.koschel@wicourts.gov
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Wisconsin Municipal Judges’ Association (WMJA) 

President – Hon. Steve Cain, Mid-Moraine Municipal Court 

Secretary/Treasurer – Hon. Jodi Sanfelippo, Village of West Milwaukee 

306 North Milwaukee St. 

Milwaukee, WI 53202 

414-287-9875 

FAX 414-271-2353 

Secretary-treasurer@wmja.net 

 

  

mailto:Secretary-treasurer@wmja.net


             17 

Sample Ordinance for Creating a Municipal Court 
 

 

ESTABLISHMENT OF A MUNICIPAL COURT FOR THE                       OF______________                       

 

1. Court Established 

Pursuant to the authority granted by Chapter 755 of the Wisconsin Statutes there is hereby 

created and established a Municipal Court to be designated “Municipal Court for the (City) 

(Town) (Village) of                                               ” said court to become operative and function 

on                                                   , 20       . 

 

2. Jurisdiction 

 

The municipal court shall have jurisdiction over incidents occurring on or after (date of 

establishment) as provided in Article VII, §14 of the Wisconsin Constitution, §§ 755.045 and 

755.05, Wis. Stats., and as otherwise provided by state law.  In addition, it shall have exclusive 

jurisdiction over actions in which the municipality seeks to impose forfeitures for violations of 

municipal ordinances, resolutions and by-laws. 

 

The municipal judge may issue civil warrants to enforce matters under the jurisdiction of the 

municipal court under §755.045(2), §66.0119 and §66.0119(3), Wis. Stats. 

 

The municipal court has jurisdiction over juvenile offenders when it enacts an ordinance under 

the authority of §938.17(2)(cm), Wis. Stats. 

 

3. Municipal Judge 

 

a. Qualifications.   There is hereby created the office of municipal judge of the Municipal 

Court of the (City) (Town) (Village) of                                          .  The municipal judge 

shall be a resident of the municipality (and shall be licensed to practice law in the State of 

Wisconsin). 

 

b. Oath and Bond.  The judge shall, after election or appointment to fill a vacancy, take and 

file the official oath as prescribed in §757.03, Wis. Stats., and file such oath with the 

clerk of (City) (Town) (Village) of ___________________  At the same time, the judge 

shall execute and file an indemnity bond with the clerk of the municipality in an amount 

of  $                                  .   The judge shall not act until the oath and bond have been 

filed as required §755.03 Wis. Stats. 

 

c. Salary.  The municipal judge shall receive a salary as determined by the (city council) 

(town board) (village board) which shall be in lieu of fees and costs.  No salary shall be 

paid to the Judge for any time during his/her term for which he/she has not executed and 

filed the official bond and oath.  The salary may be increased by the (city council) (town 

board) (village board) before the start of  

 the second or subsequent year of service of the term of the judge, but shall not be 

 decreased during a term. 

 

d. Election.  Term.   The municipal judge shall be elected at large for a term of four years at 

the spring election held  (in odd-numbered) (in even-numbered) years and shall take 

office on May 1 following the election. 
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(Mid term vacancies in the office of municipal judge  shall be filled by special election to 

be held not less than 55 nor more than 70 days after the order of the (city council) (town 

board) (village board) therefore.) 

 

(Any vacancy occurring in the office of municipal judge shall be filled pursuant to state 

law.) 

 

4. Municipal Court 

 

Hours.  The municipal court for the (city council) (town board) (village board) 

_______________ shall be open as determined by order of the municipal judge. 

 

Employees.  The judge shall in writing appoint such clerks and deputy clerks as are authorized by 

the (city council) (town board) (village board).  Their salaries shall be fixed by the (city council) 

(town board) (village board).  

 

Location.  The municipal judge shall keep his/her office and hold court in an adequate facility 

provided by the municipal governing body.  However, the municipal judge may issue process 

and perform ministerial functions at any place in the county. 

 

5. Collection of Forfeitures and Costs 

 

The municipal court shall collect all forfeitures, surcharge assessments, fees and taxable costs in 

any action or proceeding and shall pay over such monies to the (city) (town) (village) treasurer 

within thirty (30) days of collection.   At such time, the municipal court shall report to the 

treasurer the title, nature of offenses and total amount of judgments imposed in actions and 

proceedings in which such monies were collected. 

 

6. Contempt of Court 

 

The municipal judge, after affording an opportunity to the person accused to be heard in defense, 

may punish for contempt as provided in §800.12, Wis. Stats. 

 

7. Stipulations and Deposits 

 

Deposits for Ordinance violations.  The municipal judge shall establish and submit to  

the (city council) (town board) (village board) for approval in accordance with  

§800.037, Wis. Stats., a schedule of deposits for violations of (city) (town) (village) ordinances, 

resolutions and bylaws. 

 

Deposits for Traffic and Boating violations.  The deposit schedule established by the Wisconsin 

Judicial Conference and the procedures set forth in Chapters 23 and 345, Wis. Stats., shall apply 

to stipulations and deposits for violations of traffic regulations enacted in accordance with  

§345.27 and boating regulations enacted in accordance with  §30.77, Wis. Stats.   

 

Stipulations and Deposits in Lieu of Court Appearance.  Persons cited for violations of (city) 

(town) (village) ordinances, resolutions or bylaws or violations of traffic or boating regulations 

for which a deposit has been established, shall be permitted to make a stipulations of no contest 

and a deposit in lieu of court appearance as provided in §800.02(2)(ag)5 and §800.037, Wis. 

Stats.    
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Sample Ordinance for 

Creating a Joint Municipal Court 
 

 

AN ORDINANCE TO CREATE SECTION __________________ OF THE 

MUNICIPAL CODE OF THE (City, Town, Village) OF ________________ 

AND THE (City, Town, Village) OF _______________________  

(and the City, Town, Village of additional municipalities if needed) 

PER §66.0301 OF THE WISCONSIN STATUTES 

 

 

THE (COMMON COUNCIL) (VILLAGE BOARD) (TOWN BOARD) OF THE 

_________________ OF ___________________, DO ORDAIN AS FOLLOWS: 

 

 

SECTION 1.  
 

 

1) Municipal Court Created 
 

 Pursuant to the authority granted by Chapter 755 of the Wisconsin Statutes, there is hereby 

created and established a joint municipal court to be designated “Municipal Court for the 

(City)(Town)(Village) of ___________________ and the (City) (Town) (Village) of 

___________________” said court to become operative and function on ____________, 20__. 

 

 

2) Municipal Judge 

 

 Qualifications:   The joint court shall be under the jurisdiction of and presided over by a 

municipal judge, (who shall be an attorney licensed to practice law in Wisconsin, and) who resides in 

one of the municipalities that is a party to the agreement forming this joint court.   

 

 Oath and Bond:  The Judge shall, after election or appointment to fill a vacancy, take and file the 

official oath as prescribed in §757.03, Wis. Stats., and at the same time execute and file an official bond 

in the amount of $____________.  The judge shall not act until the oath and bond have been filed as 

required by §755.03. 

 

 Salary:   The salary of the municipal judge shall be fixed by the (common council)(village 

board)(town board) of the municipalities that are parties to the agreement which shall be in lieu of fees 

and costs.  No salary shall be paid for any time during the term during which such Judge has not 

executed and filed the official bond or official oath, as required by §755.03, Wis. Stats.  The 

municipalities may by separate ordinance allocate funds for the administration of the municipal court 

pursuant to §66.0301 Wis. Stats. 
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3) Election and Term 

 

 Term:  The municipal judge shall be elected at large in the spring election (in odd-numbered)(in 

even-numbered)years for a term of four years commencing on May 1.  All candidates for the position of 

municipal judge shall be nominated by nomination papers as provided in §8.10, Wis. Stats., and 

selection at a primary election if such is held as provided in §8.11, Wis. Stats.  The county clerk shall 

serve as filing officer for the candidates.   

 

 Electors:  Electors in all municipalities that are parties to the agreement shall vote for judge. 

   

 

4)  Jurisdiction 

 

 The municipal court shall have jurisdiction over incidents occurring on or after (date of 

establishment) as provided in Article VII, §14 of the Wisconsin Constitution, §§755.045 and 755.05, 

Wis. Stats., and as other provided by State Law.  In addition, it shall have exclusive jurisdiction over 

actions in the municipalities that are parties to the agreement seeking to impose forfeitures for violations 

of municipal ordinances, resolutions and by-laws. 

 

 The municipal judge may issue civil warrants to enforce matters under the jurisdiction of the 

municipal court under §755.045(2), §66.0119, Wis. Stats. 

 

 The municipal court has jurisdiction over juvenile offenders when a municipality that is party to 

the agreement enacts an ordinance under the authority of §938.17(2)(cm), Wis. Stats.   

 

 

5) Municipal Court 

 

 Hours:  The municipal court shall be open at such location and at such times as determined by 

the governing bodies of the municipalities that are parties to the agreement and the municipal judge. 

 

 Employees:  The Judge shall, in writing, appoint such clerks and deputy clerks are authorized 

and funded by the (city council) (town board) (village board) of the municipalities that are parties to the 

agreement.   

 

 

6) Collection of Forfeitures and Costs 

 

 The municipal judge may impose punishment and sentences as provided by Chapters 800 and 

938 Wis. Stats., and as provided in the ordinances of the municipalities that are parties to the agreement.  

All forfeitures, fees, assessments, surcharges and costs shall be paid to the treasurer of the municipality 

within which the case arose within thirty (30) days after receipt of the money by the municipal court.  At 

the time of the payment, the municipal court shall report to the treasurer the title of the action, the nature 

of the offenses and total amount of judgments imposed in actions and proceedings in which such monies 

were collected.  

 

 

7) Contempt of Court 

 

 The municipal judge, after affording an opportunity to the person accused to be heard in defense, 

may impose a sanction authorized under §800.12 Wis. Stats.  
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8) Abolition 

 

 The municipal court hereby established shall not be abolished while the §755.01(4) agreement is 

in effect. 

 

 

 

SECTION 2 

 

All ordinances or parts of ordinances contravening or inconsistent with the provisions of this ordinance 

be and are hereby repealed. 

 

 

 

SECTION 3 

 

This ordinance shall take effect and be in full force and effect from and after its passage by the 

municipalities that are parties to the agreement and publication as required by law. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


