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Opting out as a self-represented party (pro se)

On the eFiling website, if a self-represented user (pro se) is opted into his/her case, his/her
attorney cannot opt into the case to patrticipate in eFiling. If you are a self-represented party
and would like to opt out of your case so that your attorney can opt in, follow the steps below:

1. Visit the eFiling website at https://acefiling.wicourts.qgov/. Enter your eCourts user name and
password and select the Log in button.
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Attorneys and self-represented parties can electronically file and view documents in the office of the Wisconsin Supreme Court and Court of Appeals.

User name:

Password:

Terms of use
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1 Can'access your account or need a new PIN?
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o Help and technical support

2. Select the My Cases hyperlink or the button in the toolbar at the top of your page.
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3. Onthe My Cases screen, find the case in which you would like to opt out. Select the Opt
out as an electronic party link in the Actions section.
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My cases

Can'tfind a case? Click here to search.
Looking to file or receive documents on an existing electronic case not listed below? Opt in as an electronic party.

Learn how to file on an existing case and how fo view case information and documents.

Show| 5 - | entries Clear filters

Case no. Caption District County Status Attorneys Actions
Search Case no Search Caption Al - Search County. Al ~ All =
202CAP000063 John Smith v. Jane Open Dawvid T. =
View documents Smith 3 07-29- Smith Opt out as an
View parties 2020 electronic party

5. Review the case and party information. Select the Opt out button.
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Opt out as an electronic party

| Please note that opting out as an electronic party will remove your electronic access to the case. The case will no longer appear on your list of cases and

you will not be able to view or eFile documents on the case.
Case

2020AP000068

Caption

John Smith v. Jane Smith

Party

Smith, Jane

optoit
|

6. The Opt out request displays in the Ready to file page. On the Ready to file page, select the
checkbox next to the electronic party registration for the case. Select the File button.
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Ready to file
< All filings

Optoul of 2020AP000068
John Smith v. Jane Smith
Documents:

Edit Delete

7. The Filings submitted page lets you know that your filing(s) has been submitted
successfully.
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Filings submitted

Your filing(s) have been submitted successfully to the court

8. After the Opt out request has been electronically submitted, the request will be automatically
processed by the Supreme Court/Court of Appeals software. You will receive an email
notifying you that you are no longer an electronic notice party on the case. You will no
longer be able to access electronic documents and eFile documents on the case.
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