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After a party or attorney registers as an electronic notice party by opting in, this registered party 

or attorney can view information about the case as well as all documents filed on the case.  

 

1. Visit the eFiling website at https://acefiling.wicourts.gov/. Enter your eCourts user 

name and password and select the Log in button.    

      
 

2. Select the My cases link from either the main navigation or the bottom-left menu. 

 
 

3. Enter the case number or caption in the search filter fields on the My cases page to quickly 

locate the case you wish to view documents for or file on. The Case no. filter allows you to enter 

https://acefiling.wicourts.gov/
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a complete case number or just a partial case number (ie: 17ap). Any column with a filter box 

below the header can also filter cases. Using the arrows at the top-right of each column, your 

My cases list can also be sorted alphabetically by district, county, status, and attorney, and 

numerically by case number or district. Only open cases will display in the list.  

 

 

4. To view closed cases, select the Click here to search link near the top of the page. You can 

search for cases by case number or party name. Select the Case number radio button amd 

enter the case number. Select the Search button.  
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5. To search by party name, select the Party name radio button and enter either a party’s first 

name, last name, or both. Select the Search button. 

 
 

6. The case will display in a list identical to the list on the My cases page for viewing case, 

parties, and documents.   
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7. Select the Case number link to view the WSCCA public case view. 

 
 

8. Select the View documents link to view the documents on the case.       

 
 

9. Documents that were eFiled, scanned, or uploaded to the case will be listed on the 

Documents tab.  

 Select the Document name link to view and/or print the document. 

 Document names displayed in black text (not a link) are restricted and unable to be 

viewed. 

 Documents with Submitted in the Date column have been filed with the court and are 

awaiting processing. 

 Enter a document name or date in the filter fields to search for and narrow down the list 

of documents that display. The Clear filters button is used to clear any filter entries.  

 The number of documents that display on the window can be changed by selecting a 

larger number from the Show entries drop down. The Previous and Next buttons can 

be used to display additional documents not displayed on the window. 
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10. If one of the documents listed is an Index, a second tab will display for viewing the actual 

Index documents.  
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11. Select the View Parties link to display all parties and their attorneys on the case. 

 
 

12. The Notice column displays whether the party or their attorney(s) are electronic notice or 

paper notice parties. 

 eNotice parties/attorneys receive electronic notification generated by the eFiling system. 

 Paper parties require traditional paper notification.  When these parties choose to opt-in 

to become electronic filing parties, you will be notified that they have been changed to 

eNotice parties. 

 


