Wisconsin appellate court eFiling guide series

Viewing appeals case information and documents

After a party or attorney registers as an electronic notice party by opting in, this registered party

or attorney can view information about the case as well as all documents filed on the case.

1. Visit the eFiling website at https://acefiling.wicourts.gov/. Enter your eCourts user
name and password and select the Log in button.

Wisconsin appellate court eFiling

User name:

Password:

Terms of use

4n Create an account or Check for an existing account

1 Can't access your account or need a new PIN?

/’ Update account information

o Help and technical support

Attorneys and self-represented parties can electronically file and view documents in the office of the Wisconsin Supreme Court and Court of Appeals.

2. Select the My cases link from either the main navigation or the bottom-left menu.
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Welcome to the Wisconsin appellate court electronic filing system

This website provides the opportunity for attorneys and self-represented parties to opt in as electronic parties on cases in the office of the Wisconsin Supreme
Court and the Court of Appeals.

Once opted in on cases, documents can be electronically filed and viewed

Eile a new case

In progress

Optin as an electrenic party:
Notifications

Non-party filing

Support

3. Enter the case number or caption in the search filter fields on the My cases page to quickly
locate the case you wish to view documents for or file on. The Case no. filter allows you to enter
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a complete case number or just a partial case number (ie: 17ap). Any column with a filter box
below the header can also filter cases. Using the arrows at the top-right of each column, your
My cases list can also be sorted alphabetically by district, county, status, and attorney, and
numerically by case number or district. Only open cases will display in the list.
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My cases

Can't find a case? Click here to search
Looking to file or receive documents on an existing electronic case not listed below? Optin as an electronic party.

Learn how to file on an existing case and how to view case information and documents.

Show | 5 ~ | entries Clear filters
Showing 1 to 4 of 4 entries Previous u Next

Case no. + Caption District County Status Attorneys Actions
Search Case no.... Search Caption... Al - Search County... Al - All -
2020AP0O006E Open ga‘ft‘ﬁ T w
View documents John Smith v. Jane Smith 3 07-29- m doclment
Mark Optout as an
View parties 2020 .
Eisenberg electronic party.

4. To view closed cases, select the Click here to search link near the top of the page. You can
search for cases by case number or party name. Select the Case number radio button amd
enter the case number. Select the Search button.
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My cases

Can't find a case? Click here to search.
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Search for cases

Search by
@ Case number Party name
Case number

Required

5. To search by party name, select the Party name radio button and enter either a party’s first
name, last name, or both. Select the Search button.

Search for cases

Search by

Case number | (® Party name

Party first name

Party last name

6. The case will display in a list identical to the list on the My cases page for viewing case,
parties, and documents.

Results

Show| 5 ~ |entries Clear filters
Showing 1 to 1 of 1 entries Previous n Next

Case no. Caption District County Status Attorneys Actions
Search Case no.... Search Caption... Al ~ Search County... Al ~ All -
2020AP000038 Chippewa - Closed Mark Eile another document
V!ew docgments James Smith v. Jill Smith 3 2019CV000038 06-18- Eisenberg Opt out as an
View parties 2020 electronic party.
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7. Select the Case number link to view the WSCCA public case view.

Case no.

Search Case no....

| 2020AP000038 |

View documents
View parties

8. Select the View documents link to view the documents on the case.

Case no.

Search Case no....

2020AP000038

|‘~.f’iew documents |

View parties

9. Documents that were eFiled, scanned, or uploaded to the case will be listed on the

Documents tab.

e Select the Document name link to view and/or print the document.

e Document names displayed in black text (not a link) are restricted and unable to be
viewed.

e Documents with Submitted in the Date column have been filed with the court and are
awaiting processing.

e Enter a document name or date in the filter fields to search for and narrow down the list
of documents that display. The Clear filters button is used to clear any filter entries.

e The number of documents that display on the window can be changed by selecting a
larger number from the Show entries drop down. The Previous and Next buttons can
be used to display additional documents not displayed on the window.
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Documents for case 2020AP000038

Documents de

Name Date -
Search Name... Search Date...

Cross-Appeal Brief Submitted —

Brief & Appx of Appellant(s) 07-30-2020

Respondent Brief 07-30-2020

Index 06-19-2020

Supplemental Index 06-19-2020

10. If one of the documents listed is an Index, a second tab will display for viewing the actual
Index documents.

Documents for case 2020AP000038

Document number 4 Name Date Pages
Search Document n Search Name... Search Date... Search Pages...

1 Summons and complaintsssss 02-06-2019 1-12

2 Admission of Service - Haas Sons, Inc. 02-18-2019 1-1

3 Admission of Service - Croell, Inc. 02-20-2019 1-1

4 Notice of Retainer 02-21-2019 1-1

Defendant Croell,_Inc.'s Answer fo
6 Plaintiffs' Complaint 02-22-2019 1
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11. Select the View Parties link to display all parties and their attorneys on the case.

Case no.

Search Case no....

Z020APD00D038
_‘H.fiew dr::--::umentg
View parties

12. The Notice column displays whether the party or their attorney(s) are electronic notice or
paper notice parties.
¢ eNotice parties/attorneys receive electronic notification generated by the eFiling system.
o Paper parties require traditional paper notification. When these parties choose to opt-in
to become electronic filing parties, you will be notified that they have been changed to
eNotice parties.

Parties for case 2020AP000038

g -

Name Types Attorneys Notice
Smith, James Plaintiff paper
Smith, Jill Defendant Mark Eisenberg eNotice

Wisconsin Court System (07/2020) Page 6



