Wisconsin circuit court eFiling guide series

Convert bar admissions applicant eCourts account to attorney
A bar admissions applicant with an eCourts account has the ability to convert this account to an

attorney account that can be used to eFile on the eFiling website. To convert an eCourts
account, complete the following steps:

1. Visit the eFiling website: http://efiling.wicourts.gov.

Wisconsin circuit court eFiling

The Wisconsin Supreme Court has unanimously approved a gradual transition to mandatory electronic filing in the circuit courts. The new eFiling rule is
enacted as Wis. Stat. § 801.18 and is posted on the court eFiling website.

The new rule is effective on July 1, 2016. eFiling is currently mandatory for civil, small claims, family, paternity, criminal, and probate case types.
Guardianships, civil commitments, judgments, and liens will be mandatory starting on September 1, 2018. View where voluntary eFiling_has been enabled
for guardianships, civil commitments, judgments, and liens. eFiling for other case types will become available later.

To be notified when new counties or case types are enabled and of other important eFiling updates, follow @CCAP_Wisconsin on Twitter.

Current list of counties and case types enabled for eFiling
User name:

Password:

Terms of use

4ls Creale an account or Check for an existing account

1 Can't access your account or need a new PIN?

/ Update account information

ﬂ Help and technical support

2. Select the Update account information link.
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& Create an account or Check for an existing account
M
1

Can't access your account or need a new PIN?

Update account information

o Help and technical support
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3. Log into eCourts with your user name and password. Select the Log in button.

" B ET = o
A o - contact the court
" directories

YSTEM employment

news

home = eCourts > login

eCourts
Log in to Wisconsin eCourts

Please log In to continue

User name: | |

Password: | |

Cancel | [ogin]

4. Select the Upgrade to Wisconsin Attorney account link.

= g contact the court
directories
employment
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search wicourts.gov p =

home > eCourts > login

eCourts
Update account information

—Account type

Lcertyna: i in bar admissions applicant - An individual applying for admission to the practice of law in Wisconsin.
Upgrade to Wisconsin Attorney account

—User InfFormation

First name: Matthew
Middle name or initial:

Last name: Stoiber

Suffix:

My signature: Matthew Stoiber

Primary e-mail address: Jlewandowski1+bar@gmail.com
Recovery e-mail address:

Recovery mobile phone: 608-266-T722

Update user information

Securlty

Update password
Update security questions

Previous
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5. Onthe Upgrade to Attorney page, enter your Bar Id and address information. The Firm
and Phone/Fax Number fields are optional. Select the Save button.

home > eCourts > login

eCourts
Upgrade to Attorney

Barld:

Firm:

Address line 1:

|

|

|5I:reet addresz, P.O. box
Address line 2: |

Apartment, suite, unit, building, Floor, etc.

Clty: | |

State: | Wisconsin v

Postal code: |

Phone:

Cell phone:

Other phone:

Fax number:

| Save

6. The Update account information page displays. Your eCourts user account type is now a
Wisconsin attorney. Use the links on this page to update your user information, password,
security questions, and addresses. Select the Previous button to return to the eCourts log in
screen.
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hame = eCourts > lagin

eCourts

Update account information

—Account type

User type: Wisconsin attorney - An attorney with a Wisconsin bar number.

—User Information

First name: Matthew
Middle name or initial:

Last name: Stoiber

Suffix:

My signakure: Matthew Stoiber

Bar number: 1101365

Primary e-mail address: jlewandowskil+bar@agmail.com

Alternate e-mail address:
Recovery e-mail address:
Recovery mobile phone: 608-266-T722
Update user information

—Securlty

Update password
Update security questions

—Addresses

Address nickname | Address Assigned to
Primary 3844 Redstone Dr., Janesville, Wl 53548 | All circuit courts

Update addresses

| Previous I
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