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eFiling a new case 

1. Login to your Wisconsin eCourts account (http://efiling.wicourts.gov). 
 

 

2. Click File a new case from the main menu. 
 

 

  

http://efiling.wicourts.gov/
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3. Choose the county and class code/case type from the dropdown menus. 
 
4. Click Continue. 
 

 
 
5. Click Add party to add parties to the case. 
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6. Complete the New party window.  Click Add attorney to add the attorney representing the 
filing party on the case.   

 

 
 
7. Click Save, and Add next party, to add additional parties to the case. 
 
8. When all parties have been added, review for accuracy then click Continue. 
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9. Click Upload documents to add a filing document and other associated documents. 
 

 
 
10. Select the Document type from the dropdown menu. 

 
11. Enter a descriptive Document title.   
 
Note: An accurate and descriptive title benefits the filer as this is the title used in the View 
documents list from the My case screen, and the title viewed by the courts. 
 

 
 
12. Click Continue 
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13. Review the filing for accuracy.  Clicking on the document name will open the document for 
your review. 

 
14. Click Continue. 

 

 
 
15. Click File and Pay. 
 

 
 
16. Make electronic payment by clicking Make payment with US Bank and submitting payment 

information.  You can choose to pay using your court debit account if you have one. 
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17. After the case has been electronically submitted it is transmitted to the clerk of court office.  

When full payment also reaches the clerk’s office, staff will process your case.  You will 
receive an email notifying you that your case has been processed.  You are now able to 
view the file stamped documents and print them for service.   
 
Note: If paying with a Court Debit Account, it is the filers responsibility to ensure proper 
funds are available in that account at the time of filing. 
 
Note: The eFiling system generates an Electronic Filing Notice that must be printed and 
served by traditional means with the case initiating documents. 
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