STATE OF WISCONSIN EIGHTH JUDICIAL DISTRICT

ORDER APPROVING OPERATIONAL PLAN FOR THE SAFE RESUMPTION OF
IN-PERSON PROCEEDINGS IN DOOR COUNTY CIRCUIT COURT

WHEREAS the Wisconsin Supreme Court in light of the COVID 19 Statewide
and National states of emergency has entered certain orders related to the operations of
the Circuit Court regarding in person appearances and jury trials;

WHEREAS on March 22, 2020, the Wisconsin Supreme Court ordered that
although the courts of the State of Wisconsin remain open, all civil and criminal jury
trials scheduled to begin before May 22, 2020 are to continued and rescheduled by the
assigned judge to a date after May 22, 2020;

WHEREAS on March 22, 2020, and as amended on April 15, 2020, the
Wisconsin Supreme Coutt suspended, until further order of the court, most in-person
hearings in the circuit courts, subject to exceptions for certain matters, including those
approved by the chief judges of each district, if remote technology is not practicable or
adequate to protect constitutional rights of the citizens of Wisconsin;

WHEREAS on March 31, 2020, the Wisconsin Supreme Court issued Interim
Rule 20-02 which suspended statutory deadlines for conducting non-criminal jury trials
until further order of the court;

WHEREAS on May 22, 2020, the Wisconsin Supreme Court ordered that March
22, 2020 order regarding the suspension of jury trials, that Interim Rule 20-02 regarding
suspension of deadlines for non-criminal jury trials, and the April 15, 2020 amended
order regarding remote hearings, are extended for each circuit court until that circuit shall
have prepared an operational plan for the safe resumption of in-person proceedings and
jury trials and the plan shall have been approved by the chief judge of the applicable
administrative district;

WHEREAS on May 22, 2020, the Wisconsin Supreme Court outlined the specific
criteria required in each circuit court operational plan as to how that circuit court will
conduct in-person proceedings and jury trials so as to reduce to the greatest extent
possible the risk of transmission of the virus causes COVID-19 and that promotes the
health and safety of all those present in the courtrooms, jury rooms, and other court.
related confined spaces of that circuit court;



WHEREAS on June 12, 2020, the Honorable D. Todd Ehlers, Presiding Circuit
Judge of Door County, submitted an operational plan which contains a statement
regarding communication with local justice partners regarding the safe resumption of in-
person proceedings; a requirement that all persons who are present in the courtrooms,
jury rooms, and other court-related confined spaces shall wear face coverings, except as
authorized on the record by said judge; outlines practices for appropriate sanitation/
hygiene of frequently touched surfaces and the hands of participants; specifies that
notices regarding face coverings and availability of hand sanitizer and disinfecting wipes/
sprays in court-related areas will be appropriately posted and noticed; and incorporates
many recommendations made in the Final Report of the Chief Justice's Task Force;

WHEREAS all jury trials remain suspended until further order of the court;
WHEREAS a separate plan will address the resumption of jury trials;
THEREFORE IT IS ORDERED:

The operational plan for Door County Circuit Court regarding procedures and
practices for conducting in-person proceedings during the 2020 public health emergency
and COVID-19 pandemic is hereby approved and is effective June 29, 2020. Door
County Circuit Court must continue to follow its operational plan as approved by the
chief judge until further notice of the Wisconsin Supreme Court,

IT IS FURTHER ORDERED the Wisconsin Supreme Court’s Amended Order /n Re
the Matter of Remote Hearings During the COVID-19 Pandemic (04/15/20), ceases to
apply to the Door County Circuit Court.

IT IS FURTHER ORDERED that all Orders of the Supreme Court regarding the
suspension of jury trials in all matters are not affected by this Order and those Orders and
limitations remain in full force and effect.

IT IS FURTHER ORDERED that the provisions of this order shall be subject to further
modification or termination by future orders.

Dated this 29" day of June, 2020.

Nomy (. Mewosn

H@ljj ames A. Morrison

Chigf Judge, Eighth Judicial District



COVID-19 Circuit Court Operating Plan for Door County
Addendum: Jury Trial Plan

As an addendum to the Operating Plan approved by our Presiding Judge on June 12,
2020 and by the Chief Judge of the 8" Judicial District on June 15, 2020, this plan is
developed to ensure the health and safety of jurors, litigants, attorneys, visitors, court
staff, judges, and other individuals participating in jury trials. The courts of Door
County will implement the following additional protective measures related to jury
trials:

Recovery Planning and General Information

1. The Stakeholder Committee established and recommends this Jury Trial Plan.
The Stakeholder committee consists of:

Judge D. Todd Ehlers Circuit Court Judge, Branch 1
Judge David L. Weber Circult Court Judge, Branch 2
Jennifer Moeller Commissioner

Connie DeFere Clerk of Court

Colleen Nordin ~ District Atterney

Tammy Sternard Sheriff

Grant Thomas Corporation Counsel

Ken Pabich County Administrator

Dan Kane Emergency Management Director
Sue Powers Public Health Officer

Wayne Spritka Facllities and Parks Director
Tara Teesch Public Defender

Nina H. Martel Attorney

Jon Pinkert Attorney

Andrew Nieman WI Corrections Field Supervisor
Thomas Schappa District Court Administrator

2. The court will release press releases to the local news organizations describing
the importance of jury service and the efforts Door County has taken to protect
prospective jurors from COVID-19,

3. Jury Trials will begin in October 2020. |

4. Due to social distance requirements only one {1} jury trial will be heard on any
given day. The determination of which trial that will proceed will be decided by
the Judges.

5. All Jury Trials will be held in Branch 1.




Summoning Jurors

1.

With considerations being made for the safety and wellbeing of jurors the
attached letter was developed and will be sent with the juror summons to each
juror.

Health concerns and family situations which may affect the jurors’ ability to
serve will be considered. Deferral and excusal of jurors will be determined by
Clerk of Court and jury Judge.

Juror Attendance and Safe Participation

1.
2.

3.
4.

Masks, face shields and hand sanitizer will be made available to jurors,

Protective measures are:

a. distancing practices will be in place

b. items shared will be sanitized

c. health questions will be asked & temperatures taken

Check-in will be in the Jury Assembly Room as usual.

Once checked in the juror will be taken by court staff to a courtroom and

directed to social distanced seating to await voir dire.

a. Voirdire: To be held in Branch |, Branch 11, and Jury Assembly Room. The
courtrooms will be in communication via Crestron/Zoom so that all members
of the jury panel can visually and audibly observe all proceedings. Jurors
excused or otherwise required to move from one location to another shall be
accompanied by court staff.

b. Trial: Plaintiff and Defendant tables will be moved to face jury box. Jury box
will be expanded by placing moveable chairs in front of the box to allow all
jurors to be in view of plaintiff, defendant, and witness. The Public will be
seated In the gallery area of the courtroom. In all circumstances each juror
will be at |east six feet from any other juror or anyone participating in the
trial. The Witness stand may need to be relocated to the front of the bench to
ensure the witness is visible to counsel and the parties from the relocated
tables.

¢. Recess and Deliberations: Hearing Room will be utilized for Jurors during
these times with the front doors to the main hallway accessible to the public
being locked and windows blocked. Court will order that audio and visual
devices be unplugged/turned off. Two Unlsex restrooms located within
Room B242 are to be used by the Jurors. If six (6) person jury; Branch | jury
room may be used. The jurors at the direction of the bailiff will continue to
use the secure hallways through the Judicial Suite and in the back of the
courtrooms when traverse to Branch 1,




5. Meals: Sealed bottles of water and soda wil! be provided for jurors. Water
bottles will be provided to Plaintiff and Defendant tables. Lunch meals will
either be ordered through the Justice Center kitchen or brought In by juror.
Dinner meals will be ordered for carry-out and individually packaged from a local
restaurant.

Judges Ehlers and Weber have conferred regarding this Jury Trial Addendum. Judges
will begi ting jury triafs no sooner than October 1, 2020. Judge Ehlers will assure
that fte jud[es conduct proceedings consistent with the plan and addendum.

} DY N — 7//4/2010
D. Todd Ehlers, Presiding Judge Date
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COVID-19 Door County Circuit Court Operating Plan

Recognizing the need to ensure the health and safety of litigants,
attorneys, visitors, court staff, judges, and other individuals entering the
buildings housing the courts, the courts of Door County will immediately
implement the following protective measures:

General

1. The county judiciary has established a stakeholder committee to discuss
and consider the recommendations cutlined in the Wisconsin Courts COVID-
19 Task Force report and Wisconsin Supreme Court orders adopting them.
2. All judges will use all reasonable efforts to conduct proceedings remotely.
3. Before calendaring in-person hearings, the stakeholder committee has
addressed staffing needs and has procured any equipment and supplies
deemed necessary.

4, The stakeholder committee will continue to meet regularly, maintain
communication with the Door County Public Health Officer and the Door
County Director of Emergency Management, and will adjust this operating
plan as necessary with any changes in the public health conditions in the
county.

5. Judges will begin setting non-essential in-person proceedings no sooner
than June 29, 2020, All statutory and counstitutional requirements for in-
person proceedings will be honored.

Judge and Court Staff Health

1. Judges and court staff who can perform the essential functions of their job
remotely will continue to do so, whenever possible.

2. The health of judges and all court staff will be monitored by use of the Door
County Employee COVID-19 Screening Questionnaire attached as Exhibit 1.
Employees will complete and sign the questionnaire upon return to work
upon termination of the county furloughs, starting the week of May 26, 2020,
3. Judges and court staff will be required to practice social distancing, and
practice appropriate hand hygiene recommendations at all times. All
employees are required to wear face coverings when entering and in the
common areas of the workplace consistent with Door County Phase |
Reopening the Workplace May 26, 2020 - June 30, 2020 attached as Exhibit 2,
Face coverings are mandatory for everyone in the courtroom.




Scheduling

Zoom hearings have been effective for a variety of court matters. Zoom
enables social distancing, Additionally, Zoom enhances hearings in myriad
ways. It will continue to be utilized as appropriate.

The following court hearings will be conducted by Zoom through at least
August 31, 2020, subject to requests of counsel:

Guardianship Hearings

Mental Commitment Hearings

All matters scheduled before the Family Court Commissioner

Any other matter as deemed appropriate by the court official or as requested
by a party and approved by the court to be suitable for Zoom.

When in-person hearings resume, efforts will be made to stagger court times
to reduce occupancy and support social distancing,

Unless otherwise required, jury trials will not resume until a Jury Trial Plan is
approved and in place. No jury trials are scheduled through August 2020.

Vulnerable Populations

1. Individuals who are over age 65 and individuals with serious underlying
health conditions, such as high blood pressure, chronic lung disease, diabetes,
obesity, asthma, and those whose immune systems are compromised such as
by chemotherapy for cancer or other conditions requiring such therapy are
considered to be vulnerable populations.

2. Each judge will include information on orders setting hearings, dockets
notices, and in other communications notifying individuals who are in
vulnerable populations of the ability to contact the court to identify
themselves as a vulnerable individual and receive accommodations.

3. Vulnerable populations who are scheduled for court will be accommodated
in the same manner court staff addresses accommodations under the
Americans with Disabilities Act. Specific to the current health crisis, options
include use of Zoom Videoconferencing, telephone appearances, view of
proceedings in a nearby room*, rescheduling hearings, and offering a mask.




*Branch 1 and Branch 2 can send video of court proceedings to another
courtroom. At the back of Branch 1, a media room allows viewing and
listening to proceedings separate from the courtroom gallery.

Social Distancing

1. All persons not from the same household who are permitted in the court
building will be required to maintain adequate social distancing of at least 6
feet.

2. No more than two individuals not from the same household will be
permitted in an elevator. If more than one individual from the same household
is in an elevator, no other individuals will be permitted in the elevator.

3. Public common areas, including breakrooms, have been evaluated to
determine the appropriate capacity to ensure social distancing and the
maximum capacity has been posted. When necessary, areas have been taped
off, Conference space available: Jury Assembly Room, Media Room, and Family
Court Commissioner Conference Room** adjacent to judicial suite, **The
Family Court Commissioner Conference Room may only be used if the
occupants close the door.

Gallery

4, Social distancing in the courtroom will be monitored and enforced by the
court official and court staff. The gallery of the courtroom has been marked to
identify appropriate social distancing in the seating area. Seating is limited to
every other row.

Well

5. In each courtroom, the counsel tables, attorney chairs, witness stand,
judge’s bench, and clerk, court reporter, and bailiff seating have been
arranged in such a way so that there is physical distance between each space.
The Court will make exception to allow attorneys and clients to deviate from
social distance protocols with each other when necessary.

Hygiene

1. Hand sanitizer dispensers have been placed at the entrances to the building
and in the second floor hallway.

2. Disinfectant spray and paper towels are available in each courtroom for use
at the counsel tables, the witness stand, and the clerk'’s desk.




3. Door County Public Health, CDC, and Wisconsin DHS flyers regarding
appropriate hygiene, social distancing, or masking guidance have been posted
in multiple locations on each floor of the court building. Spanish language
flyers provided by the Office of Court Operations are also posted in the court
building.

Screening

1. Individuals will be encouraged not to enter the court building if they are
feeling feverish; have a cough, shortness of breath, or difficulty breathing; or
have been in close contact with a person who is confirmed to have COVID-19.
If required to appear in court, the appropriate court office will be immediately
notified.

2. The court will rely on inmate screening for COVID-19 by the Door County
Jail or other correctional facility for inmates transported to court, Inmates
with symptoms or a temperature equal to or above 100.42F should not be
transported to the courtroom.

Face Coverings and Hand Sanitation

All individuals entering the court building will be strongly encouraged to wear
face coverings at all times and sanitize their hands as they enter.

Individuals will be encouraged to bring their own cloth face coverings, butan
individual without a face covering will be provided a face covering.

All individuals entering a courtroom will be required to wear face coverings at
all times, except for religious objections or medical reasons, and sanitize their
hands as they enter. Any individual who refuses to comply with these
procedures may be excluded from entering the courtroom.

Cleaning

1. Court building cleaning staff will clean the common areas and courtrooms
regularly throughout the day as required by the number of visitors to the
building and courtrooms.

2. At a minimum, court building cleaning staff will clean the courtrooms
between morning and afternoon proceedings, and at the end of each day the
courtroom is used.

3. Court building cleaning staff have been provided cleaning supplies shown to
be effective with this coronavirus.




4. Court building cleaning staff have been trained on proper cleaning
techniques and provided appropriate personal protective equipment,

I have conferred with Judge Weber and Commissioner Moeller regarding this
Operating Plan. In developing the plan, I consulted with the stakeholder
committee. A list of members on the committee is attached to this plan. [ will
ensure that the judges of courts with courtrooms in the court building covered
by this Operatm Plan will conduct proceedings consistent with the plan.

W

Presiding Judge D. Todd Ehlers
June 1A , 2020

CQ@MM ﬁ/“

Ch 7 gf.,}amesA Morrison
] 2020




Stakeholder Committee Members

Judge D. Todd Ehlers

Judge David L. Weber

Commissioner Jennifer A, Moeller

Clerk of Court Connie Delere

District Attorney Colleen Nordin

Sheriff Tammy Sternard

Corporation Counsel Grant Thomas

County Administrator Ken Pabich

Emergency Management Director Dan Kane
Public Health Officer Sue Powers

Facilities and Parks Director Wayne Spritka
Public Defender Tara Teesch

Attorney Nina H. Martel

Attorney Jon Pinkert

Wisconsin Corrections Field Supervisor Andrew Nieman
District Court Administrator Thomas Schappa




PHASE |

REOPENING THE
WORKPLACE

May 26, 2020-June 30, 2020
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3 1. 1 SOCIAL DISTANCING -

Departments should devalop soclkat distancing plans to malntain é-foot social distancing, Three

key faciars for conslderaiion Include the following: 1} Physlcal workspace modifications, 2)
Limiting In-person interactions and physlcal conlact, and 3) Employes scheduling and remole
warking.

“Physical Workspace Modliications

Department Heads should determine what, if any, modifications neod 1o be mado, such as

- & @& * =

separafing desks and work stailons;
mciking only ceriain workstallons avatiable;
closing or modifying comman/conference rooms and breck rooms/cafeterias;
modiiying high-touch surfaces, such as leaving doars open lo reduce touchaes;
displaying markings on floars or signs reminding customers and employees to maintain
soclal distancing In areas where people congregats;

a. o avold touching surfaces unnecessarly;

b. fowash your hands with soap dand water for 20 seconds on a regular basis;

¢, lowear aface covering where social distanclng is not possible or unllkely 1o be

clfeclive

installing plexiglass barricades at front counters
elmincate persondl or pedestal fans, humidiflers, and heaters that have fans.
hand sanitizor, soap, and disinfecting wipes should be made available

Facllities stalf may ba able to assist you with implementing modificatlons,

iBullding Access

Meeting with the Public:

The bulldings wilt remain locked to the public;

Public access shall be by appcointment only:

The departmenti belng visitod shall meet 1he parly al the bullding entry door,
gccompdny them to the office, and dgaln dccompany them lo the exif door alter the
appcintment,

Any visitors are reguired to wear a mask and maintain the é-fool socidl distancing
reciufremeants,

The County wiil supply masks to any visitor that does not have one.,

The Justice Center should follow this to the extent thalt it is not Inconsistent with the
Supreme Courl's COVID-19 Task Force Plan,

UmHing In-person Interactions and physical conlact

Potentidlly including:

Holding fewer in-persan meetings and using increased conference calls or video
conferances;

LUmiting the slze of in-person gatherings/soclal evenis [e.g.. less than five peopls);
Instructing employees not to use other employees' workspaces or equipment;
Establishing ongeing rostidctions regarding Iravel, including o clenl/customer meetings
and evenlts, or for meetings/conferences; and selting staggered or spaced meal
schedules,




o Oul of Counly work fravel Is not allowed unfil further nofice, unless if Is required for your
job duties, please discuss with your Depariment Head.

. EMPLOYEE SCHEDULING AND REMOTE WORKlNG

Depariments should consider ways of reducing the number of employees present al the
workplace. Possible options include staggered shifts, flexible work schedules, off hour/weekend
shifts, and/or continued lelework. Remote working Is encouraged If the work allows It and
sufliclent equipment Is avallable. Departments should conslder impacts on management,
communication, ond staffing as certain operations are on site while other employees (or entlre
teams) continue to telework.

If an employee wilil continue to work from home the employee should complete a Telowork
Reqguest Form and submit It for approval fo iheir supervisor,

REMOTE WORKING AND SCHOOL/CHILDCARE CLOSURES

The following shall only apply to non-essential personnel. All non-sssentlal employees Impacted
by the school/childcare closures must roport to thelr supervisors the Impact to their abllity to work
over the closure period, The following Is the procedure for working with impacted non-essential
employees al This lime:

« Supervisors should attempt to provide flexibility In working location and schedule for
employees affected by school/childcare closures.

o |f flexibility Is not an option, cmployees may be eligible tor the Emergency Famlly and
Medical Leave Expansion Act (EFMLEA) and should contact Human Resources fo discuss
oplions.

« Contact Human Resources for additional detalls and avallability.

"1, PERSONAL PROTECTIVE[EQUIPMENT (PPE].

The Caunly strongly encourages employees to obtain thelr own masks. In the evenl they are not
able fo do so the Counity Emergency Management staff will make cloth masks dnd gloves
available for employees If they are unable fo provide iheir own. Departmenls should consider
whether fhey will need PPE, Key conslderations include the following:

+  All employees are required lo wear a mask when entering and while In the common
areaqs of the workplace.

« Whether gloves are necessary for any areas/duties (i.e., taking/glving money to
customers). It Is recommended that you wash your hands and/or use hand sanilizer over
wearing gloves, Also, avold fouching your eyes, nose, and mouth.

+  Whether additional PPE, if any, Is required for employees in higher-risk positions.

CLEANING AND DISINFECTING

+ Deparlmenis may contact the Facliltles Direcior to develop o checklist of high touch
and common use areas [hal will be disinfected al u higher frequency ulllzing CDC
guldelines.




»  Making cleaning supplies/hand santizer avdilable to employaes [and customers/visitors).
Devarhmenls should contact Facillties Director o coordinate orders of cleaning and
sanillzing supplles.

+ Dopartmenis are responsile for cleaning/disinfecting the meeting/conference room
areas after ecich use,

«  Counly owned vehicles shall be cleaned/disinfected alter each use by the individuc
usor.

_PROCEDURE If A COVID-19 POSITIVE EMFLOYEE HAS BEEN AT WORK

The county will immedialely communlcate with the siaff of the impacted building and
close/disinfec! the area used by the CQVID-19 positive sialf member, Confidenilality for the
impacted employee musl be maintained. Our Public Health Department will conduct a
communlcable disease Invesfigatfion to determine the impact of the dlagnosed employee's
contact with coworkers, the public and thelr famlly and quarantine accordingly. Employees who
had close contact wilh the COVID-19 positive staff member may be asked to go home.
Employees diagnosed with COVID-19 will be required to quarantine for 14 cays and only return
to work if thay are symp?om free for 72 hours.

_ RECORID MY T]MESHEETE

Genoraliy trnployees are to follow Door County Policy, including the changes Implemented
by Resolution 2020-22 (Tempoerary Supplemental Policy - Emergency Pald Slck
Lecve [FPSLAY and Emergency Family and Medical Leave Expansion Act
(EFMLEA))}.

Reason

You are performing your normal duties from heme or In

Regular time codes Ihe office

EPSLA Criteria cutlined In policy-Inability lo work due to need to
. care for g child; MUST recelve prior approval using written
request form

Criterla outlined In policy - retatad to COVID-1? [see
policy) MUST use wiitten request form as soon ¢s
practicable.

Criteria outlined In SPL Administrative Leave Order dated
Mairch 16, 2020, See Order for outline and details.

Used for all non-COVID-19 related work absences. See
Door County Policy and Administrative Handbook for
detcils,

EFMLEA

Supplamental Paid Leave [SPL}

Pald Time Off (FTQ); Personal
Day: Compensatory Time; Time
off Without Pay

I you have guestions on pay codes, please contact Kelly Hendee, Human Resources Director,
o 920-746-2304 or khendee@co,doorwl.us

| NEED TO SECF-MONITOR, QUARANTINE, OR JSOLATE?




All employaes shall be self-screened upon entering the workplace, Each employee will bo
required to complete a questionnaire and submit thal to thelr immediate suporvisor, If an
employee has symptoms of acute respiratory liness, they should be sent home and they should
CALL their primary care provider and desciibe the sympioms cnd follow the medical acvlce,
The counly Is not currenily requliing o doctor's excuse to return to work It an employee exhiblts
syrptoms of COVID-19. We do ask [hat they honestly report thelr health status fo their
Deparimen! Head or HR and not return to werk untit they are symptom free for 72 hours.

« Il you or someone In your home might have been exposed.

o Self-Monitor and bo alert for symploms, You may continue to work If you have
been symptom lree for the previous 72 hours,

« | you feel healthy but recently had close contact, or somoone in your home had close
contact, with a person with COVID-19 or racently traveled from somewhere outside the
u.s,

o Self-Quaraniine al home for 14 days and self-monltor, Check your temperature
twice a day and watch for symptoms. You may reburn to work on the 15th day if
you have been symplom free for the previous 72 hours.

+ |f you have been diagnosed with COVID-19 or are walfing [or test results; have multiple
symplarns of COVID-19 such as cough, fever, and shortness of brealh; or have been
provided a doctor's note 1o self-isolate follow fhe guldelines provided by the CDC, FPubllc
Health authorifles In your areq, and the Centers for Bisease Conlrol (CDC).

Departments should develop a safely communication plan for retumning employees that

«  Explains sately profocols fwhat measures the county Is laking and what precautions
employees should take), and where fo repor] any Issues

« References any benelits the department is making avallable {plus a potential reminder
about the county's employee dssislance program).

‘WHAT WE ARE DOING AT THE COUNTY TO ENSURE YOUR SAFETY

« Increasing the frequency and intensity of our cleaning/disinfecting and focusing our
efforts in high-touch araas, including restrooms, door handles, railings, and waler
fountains [e.g. Use of an electrostatic disinfectant sprayer).

+ Deploylng a public information campaign in our facitities 1o reinforce prevenialive
measures that each of us can fake to help limlt the spread of COVID-19,

«  Prohiblling county-sponsored travel oulside Wisconsin - no county funded out of state
travel Is allowed unhl further notice,

«  Asking staff who are not feeling well to slay home.

WE ASK THAT EVERYONE

»  Wash hands frequenily and thoroughly for at least 20 seconds with soap and water.
« Pleqse siay at home If you are sick, The COC guldelines are here:
oRelonTio IC 2019-ncaQ culdance-prayent-spread.hiiml.

é




Centact your health care provider if you develop COVID-19-llke syraptoms, including
fever, cough or difflculty breathing,

Regarding personal travel, employees are directad to communicate peorsonal travel
plans to thelr supervisor or to human resources, It Is strongly recommended that
employees postpone or cancel personal fravel outside of Wisconsin. Employees may
face a higher risk of Infection, significant delays retuming fo Wisconsin, ancd/or the
recuirernent o self-Isolate upon retum, all of which could signiflcantty impact professional
and persondl abligations at great Individuat oxpense.




DoorCo’untyHumanResources' Title: - - N _
Form#:2020-19 .. |- Self-Reporting Questionnaire | Pate: Juhe 12,2020
Date Created Date Revised .

5/21/2020 Door County Covid-19 Questlonnaire

EMPLOYEE COVID-19 SCREENING QUESTIONNAIRE
The safety of our employees Is our overriding priority. As the coronavirus {COVID-19) pandemic
continues, we are monitoring the situation closely and following the guidance from the Centers for
Disease Control and Prevention and local health authorities. in order to prevent the spread of the
coronavirus and reduce the potential risk of exposure to our workforce, we are asking everyone to
complete and submit this questionnalre prior to entering the worksite, This is intended to make you
aware of symptoms and take immediate and appropriate action should you experience any,

Please respond to each of the following questions truthfully and to the best of your ability. Your
participation is important to help us take precautionary measures to protect you and our other
employees,

Name:

Phone Number (mobile/home):

Position;

Representatians
Are you experiencing, or have you experienced In the past 2-14 days, any of the
1 following symptoms?
Yes LI No [0 Fever (100.4° F/37.8° C or greater as measured by an oral thermometer)
Yes L1 No [ Cough
Yes L No O3 Shortness of breath or difficulty breathing
Yes [J No [ Sore throat
Yes 0 No OJ New loss of taste or smell
Yes (1 No I Chills
Yes [1 No [ Head or muscle aches
Yes (0 No [ Nausea, diarrhea, vomiting
In the past 14 days, have you been in close proximity to anyone who was
2 experiencing any of the above symptoms or has experienced any of the above
symptoms since your contact?
Yes (] No [J
In the past 14 days, have you been in close proximity to anyone who has tested
3 posltive for COVID-19?
Yes ] No O3
Have you been tested for COVID-19 and are waiting to receive tast results?
4 Yes (0 No [J

Original Return to Human Resources Personnel Flle




Have you have tested positive for COVID-19, or are you presumptively positive for
5 COVID-19 based on your health care provider's assessment or your symptoms?

Yes O No O

NOTE! If you have tested positive for COVID-19 or have been prasumptively positive
for COVID-19 based on your health care providet's assessment or your symptoms,
please contact your manager and/or human resources representative when: {1) you
have had no fever for at least 72 hours (3 full days), without the use of fever-reducing
medications; (2} your other symptoms have improved; and at least 10 days have
elapsed since your symptoms first appeared.

Is there any reason why you feel you are at higher risk of contracting COVID-19 or

6 experlencing complications from COVID-19 by entering the facllity? If “yes”, please
provide a brief explanation.

Yes LI No' O3

Explanation:

Certification
I'hereby certify that the responses provided above are true and accurate to the best of my knowledge,

I understand that at any time during my presence in the workplace, should | experience any of the
above symptoms that | will self-report them to my immediate supervisor and take the appropriate
actions necessary. | acknowledge receiving ‘How to Protect Yourself ad Others’ posting from the ¢DC
website. | may be asked each day | am scheduled te work whether | have any of the above listed
symptoms,

Signature; Date:

Note: The Information collected on this form will be used to determine only whether you may be
infected with COVID-19. The information on this form will be maintained as confidential. Any questions
should be directed to your manager or your human resources representative,

Slgnature aof Employee; Date;

Slgnature of Supervisor; . Date;

Original Return to Human Resources Personnel Flle




