






















 
 
 
 
 
 
 
 
 
 

Dear Prospective Juror: 
 
This letter is attached to the Summons directing you to appear for Jury Service at 8:30 am on 
_________________________ at the Monroe County Justice Center. 
 
I am writing to provide you with the specific procedures and precautions undertaken to ensure 
the health and safety of the jury, parties, lawyers, and Court personnel during jury selection and 
the jury trial to follow. 
 
Since there will be no group orientation, we strongly encourage you to visit the Wisconsin Court 
System web page (www.wicourts.gov).  At the blue banner on the top of the home page, click 
on “services”, “for jurors”, and then use the right-hand “Navigate this section”, click on 
“General information” to navigate to the “Handbooks and orientation video”. 
 
So that you won’t be surprised when you arrive, please be aware of the following: 

1. Please report to the Main Entrance.  Jurors will have a staggered report time, five (5) 
minutes apart.  Please maintain proper social distancing (weather permitting).  Each 
prospective juror will be screened by security staff prior to entering the building.  This 
screening will consist of screening questions and having your temperature taken using a 
hand-held thermometer.  If your temperature exceeds 100.4ْF (37.8ْC) you will be 
excused from jury service and will not be admitted to the Justice Center. 

2. You will be required to wear a face mask during screening and entry to the building.  If 
you do not have your own face mask, one will be provided to you.  The following 
personal protective equipment will be available:  masks, face shields, gloves, and hand 
sanitizers.  The wearing of face masks is required but the use of gloves is not. 

3. After screening, please report to the jury bailiff on the second floor.  If you need a 
hearing assist device, please advise the bailiff as soon as you are seated. 

4. Once jury selection has been completed and the final panel is selected, those who were 
not selected will be allowed to leave the building.  If you were provided a mask, you will 
take it with you. 

5. Please do not bring personal items such as food or drink, books, etc. with you to the 
courthouse.  The only exception to this is that you may bring a phone to enable you to 
make necessary notifications if you are selected for jury service. 

6. Bottled water and an individually packaged snack will be provided to the selected jurors 
each day of trial. 



7. Alcohol-based sanitizer will be available at multiple locations.  Courtrooms, jury rooms, 
elevator, and bathrooms will be cleaned and sanitized twice each day.  Social distancing 
practices will be observed in the courtrooms, jury rooms, elevators, and bathrooms. 

 
The court will grant any request for deferral of jury service by individuals who present a letter 
or note from your physician that states jury service creates an unreasonable health risk.  The 
Court will take into consideration the requests of other individuals who do not fall into the 
above definition, but express health concerns regarding jury service at this time. 
 
It is vital that you appear and present yourself for jury duty.  The right to trial is one of the 
cornerstones of our democracy, and jury trials necessarily involve sacrifice from those citizens 
called upon to serve.  This has always been true, but it is especially true during these unique 
and difficult times.  The right to trial by jury has been enshrined within the Seventh 
Amendment to our U.S. Constitution since 1791, and it was one of the stated principles in the 
Declaration of Independence and was adopted by the great state of Wisconsin in its 
Constitution.  We have taken extensive measures to ensure the health and safety of all the 
participants while balancing these important constitutional rights. 
 
If you have any further questions, please contact the Clerk of Court Office. 
 
Sincerely, 
 
 
 
Shirley Chapiewsky 
Clerk of Circuit Court 
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