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Pursuant to directive from the Chief Justice’s Wisconsin Courts COVID-19 Task Force Final Report dated 
May, 2020, Pierce County established the following committees and subcommittees: Stakeholder Group 
Committee, Staffing and Facilities Subcommittee, Resumption of In-Person Appearances Subcommittee, 
Resumption of Jury Trials Subcommittee, Recovery Planning Jury Committee and Recovery Planning Jury 
Subcommittee.   

Members include: Honorable Joseph Boles, Court Commissioner Jorv Gavic, Clerk of Court Kerry 
Feuerhelm, Clerk of Court Deputy/Jury Clerk Pam Hines, Public Defender Liesl Nelson, District 
Attorney Sean Froelich, County Administrator Jason Matthys, Corporation Counsel Brad Lawrence, Public 
Health Supervisor AZ Snyder, Private Bar Attorneys Lars Loberg and Phil Helgeson, Department of 
Corrections Supervisor Mark Lemke, Maintenance Supervisor Jerry Forss, Information Services Supervisor 
Janet Huppert, Pierce County Sergeant Chad Koranda, Court Security Officer Kellen Langer, Emergency 
Management Supervisor Gary Brown, Children, Youth and Families Program Manager Joy Lynn George 
and Jennelle Wolf.        

 

PIERCE COUNTY COVID-19 CIRCUIT COURT OPERATING PLAN  

Recognizing the need to ensure the health and safety of litigants, attorneys, visitors, court staff, judges, and 
other individuals entering the buildings housing the courts, the courts of Pierce County will implement the 
following protective measures: 

General 

1. The county judiciary established a stakeholder committee along with subcommittees to discuss and 
consider the recommendations outlined in the Wisconsin COVID- 19 Task Force report. 
 

2. All judges and court commissioners will use all reasonable efforts to conduct proceedings remotely 
by utilizing phone appearances and videoconferencing.  
 

3. Before calendaring in-person hearings, the stakeholder committee addressed staffing needs and 
procured any equipment and supplies deemed necessary. 
 

4. The Pierce County Covid-19 Recovery Planning Jury Subcommittee will continue to meet regularly 
and maintain communication with the local health authority and county management.  When the 
Subcommittee determines that changes to this plan should be considered, the ongoing Pierce 
County Covid-19 Recovery Planning Jury Committee shall meet and adjust the plan, including 
phase changes, as needed with any changes in public health conditions within the county. 
 

5. Judges will begin setting non-essential in-person proceedings no sooner than August 3, 2020.  The 
circuit court judge has communicated with the clerk of the circuit court and with representatives of 
the county, the county sheriff’s department, the district attorney’s office and the local office of the 
state public defender regarding the safe resumption of in-person proceedings and jury trials.   
 

6. All persons who are present in the courtrooms, jury rooms and other court-related confined spaces 
shall wear face coverings, unless a judge specifically determines on the record that it is necessary 
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for a witness or party not to wear a face covering while testifying/speaking in order for the judge 
or jury to weigh the witnesses credulity or if the ability to hear is impaired.  Notices regarding this 
requirement will be posted at the entrance of each courtroom, jury room and court-related 
confined space and that this requirement sill be enforced by the judge(s) of the circuit court.     
 

7. Practices for appropriate sanitation/hygiene of frequently touched surfaces and the hands of 
participants.  Notices regarding the availability of hand sanitizer and disinfecting wipes/spray in 
court-related areas of the courthouse will be posted at the entrance of each courtroom, jury room, 
and court-related confined space.    
 

Judge and Court Staff Health 

1. Judges and court staff may perform essential functions of their job remotely if deemed appropriate. 
  

2. The following procedures have been implemented to monitor the health of judge and court staff: 
Judges, court staff and court security will self-monitor and report any concerns.  County employees 
will follow policy and directives. 

3. Judges, court staff, and court security will wear face coverings, practice social distancing and hand 
hygiene.  

4. Protective Measures: Additional Plexiglas will be installed in the courtrooms and hearing room 
(when constructed).  Chairs have been distanced in the courtrooms.  Face masks, hand sanitizer, 
spray and wipes are available. 
 

Scheduling 

1. The following court schedules are established to reduce occupancy in the court building: 
The Four-Phased approach set forth in Chief Justice’s Wisconsin Courts COVID-19 Task Force – 
Final Report shall serve as the guide for resumption of in-person court hearings.  When in-person 
hearings resume, the court shall operate under Phase One of the Four-Phase Approach.  
Notwithstanding, parties will be offered the opportunity to appear electronically (by telephone or 
Zoom videoconferencing) even for those proceedings where in-person appearances are permitted 
under Phases One through Three.  Counsel in all proceedings will be encouraged to schedule 
hearings to be conducted by telephone or Zoom videoconferencing while the Court is operating 
under Phases One, Two, and Three.  The Phase under which the Court shall operate shall be 
decided by the Pierce County COVID-19 Recovery Planning Jury Committee after consulting with 
the Pierce County Health Department and/or other County and/or State authorities.  Phase 
determination will be based upon consultation with County Administration, the Director of Public 
Health, and/or State agencies.   
 

Vulnerable Populations 

1. Individuals who are over age 65 and individuals with serious underlying health conditions, such as 
high blood pressure, chronic lung disease, diabetes, obesity, asthma, and those whose immune 
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systems are compromised such as by chemotherapy for cancer or other conditions requiring such 
therapy are considered to be vulnerable populations. 
 

2. Each judge will include information on orders setting hearings, dockets notices, and in other 
communications notifying individuals who are in vulnerable populations of the ability to contact 
the court to identify themselves as a vulnerable individual and receive accommodations.  
 

3. Vulnerable populations who are scheduled for court will be accommodated by appearing by 
telephone, Zoom videoconferencing, or other approved electronic means. 
 

Physical Distancing 

1. All persons not from the same household who are permitted in the court building will be required 
to maintain adequate physical distancing of at least 6 feet.  
 

2. No more than two individuals not from the same household will be permitted in an elevator.  If 
more than one individual from the same household is in an elevator, no other individuals will be 
permitted in the elevator. 
 

3. Each restroom has been evaluated to determine the appropriate capacity to ensure social 
distancing, that maximum capacity is one person.  
 

4. Public common areas, including breakrooms have been closed to the public.  
 

5. The capacity for each conference room shall be prominently posted outside the entrance. 
 
Gallery in Courtrooms/Hearing Room: 

6. The maximum number of persons permitted in the gallery of each courtroom has been determined 
and chairs have been distanced.  Members of the same household may sit together and others will 
be expected to physical distance.  The maximum capacity of the courtroom will be monitored and 
enforced by court staff. 
 

7. The gallery of the courtroom has been marked to identify appropriate physical distancing by the 
spacing of chairs.  Members of the same household that would like to sit together may request an 
additional chair.        
 
Well in Courtrooms/Hearing Room: 

8. In each courtroom, counsel tables, witness stand, judge’s bench, clerk, court reporter, and bailiff 
seating have been arranged in such a way so that there is physical distancing of at least 6 feet 
between each space.  Notwithstanding and if requested, counsel and counsel’s client/courtroom 
officer/victim witness will be permitted to share counsel table so as to achieve effective 
communication. 
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Hygiene 

1. Hand sanitizer dispensers have been placed throughout the building, in the hallways leading to the 
courtrooms, inside each courtroom, spaces used for jurors and court-related confined space.   

2. Disinfectant wipes and/or spray have been placed in the courtroom.    
  

3. CDC guidelines outlining appropriate hygiene, the availability of hand sanitizer, social distancing, 
and public safety have been posted in multiple locations outside and inside of the building. 
 

Screening 

1. A sandwich board and/or other postings have been posted at each entrance to the Courthouse. 
When individuals attempt to enter the court building, they will be directed to read the sandwich 
board/postings which will ask the individuals if they are feeling feverish; have a cough, shortness 
of breath, or difficulty breathing; or have been in close contact with a person who is confirmed to 
have COVID-19.  Individuals who would indicate yes to any of these questions if asked shall not 
enter the court building.  If required to appear in court, the individual shall immediately notify by 
telephone the appropriate court office, either the Clerk of Court or Register in Probate. 
 

2. Inmates being transported from the jail to the court building will be screened for symptoms of 
COVID-19 and have their temperature taken prior to transport.  Inmates with symptoms or a 
temperature equal to or above 99.6ºF will not be transported to the court building. 
 

Face Coverings 

1. Unless otherwise directed by the Pierce County Health Department and while operating under 
Phases One through Three, all individuals entering the court building will be required to wear face 
coverings at all times unless the judge specifically determines on the record that it is necessary for a 
witness not to wear a face covering during the witness's testimony in order for the Judge or Jury to 
weigh the witness's credibility.  Notices regarding this requirement will be posted at the entrance of 
each courtroom, jury room, and court-related confined space.  This requirement will be enforced 
by the Judge(s) of the circuit court.  
 

2. Individuals will be encouraged to bring masks or cloth face coverings with them, but if the 
individual does not have a cloth face covering, a disposable face mask will be provided. 
 

3. Individuals who will be required to be in the court building for a judicial proceeding are 
encouraged to bring face masks or covering.  If they do not bring their own they will be provided 
with disposable masks and required to wear them while in court unless otherwise permitted by the 
court provided other social distancing practices are followed.  

Cleaning 

1. Court building cleaning staff will clean the common areas of the court building at least daily.  
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2. Court staff, counsel and parties will clean the courtrooms between hearings and at the end of each 
day the courtroom is used. 
 

3. Court building staff have been provided cleaning supplies shown to be effective with this 
coronavirus. 
 

4. Court building cleaning staff have been trained on proper cleaning techniques and provided 
appropriate personal protective equipment. 
 

5. Disinfecting wipes shall be placed on each counsel table.  Immediately at the conclusion of a 
party’s or counsel’s use of counsel table, counsel and/or the party shall immediately wipe the entire 
table surface with a disinfectant wipe and dispose of the wipe in the nearest trash disposal 
receptacle. 

 
STAFFING: 

1. Americans with Disabilities Act (ADA) and Equal Employment Opportunity Commission 
(EEOC) Considerations 

 The suggested approaches identified in the Task Force Plan were reasonable as presented and 

can be accommodated. 
 

2. Additional Staffing needs and considerations 

 At the present time staffing is stable.  Current staff in the Clerk of Court Office have the 

capability to work remotely.  If an illness occurs or additional staffing is needed, the direction 

will be to utilize existing staff such as Katy Peavey (Judicial Assistant) and Megan Erwin 

(Register in Probate/Juvenile Clerk) to accommodate the short-term needs.  In some cases, 

depending on the type of needs, the County is prepared to temporarily reassign other County 

staff to assist with ancillary functions in the office such as answering phones and other 

administrative duties that are needed and can be performed by staff from another department. 

In the event a staff member is absent due to illness, their responsibilities will be analyzed to 

determine if they can perform remote work or appearance by technological means. 

 There is no existing MOU with a neighboring County to provide staff assistance. This has been 

confirmed and there appears to be no appetite by others to enter into such an arrangement at 

the present time. 

 Cross training of staff is already underway. 

 Many of the safeguards that are suggested in the Task Force Plan such as social distancing, 

hygiene and disinfecting of surfaces are addressed in Pierce County’s Back to Business Plan 

that was released to staff on June 12, 2020. 

 

3. Other Considerations 

 Judge Joseph Boles and Clerk of Court Kerry Feuerhelm will continue to be the point persons 

for the Courts. 
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 Public spectators will be limited to those vacant seats in the Courtrooms. This will be (capacity) 

 During Jury Trials a live video feed will be accomplished by linking the East Courtroom to the 

West Courtroom for public attendance. 

 Use of the Seyforth Building for Court needs such as jury selection will be available. 

 The current County Board Room will be transformed into a Hearing Room as soon as 

practical. 

 

4. Staffing Needs for Jury Trials 

 Additional bailiffs may be needed for trials.  3-4 depending on the trial to effectively manage 

the jury. 

 May need an additional Deputy for spectator management/security screening, etc.  This will be 

determined by the Court Security Officer in consultation with the County Sheriff. 

 May consider qualified volunteers to assist with health assessments of jurors and the public 

appearing for a trial.  

 

FACILITIES AND EQUIPMENT: 

1. Signage and floor markings 

 Appropriate signage and floor markings have been installed throughout the Courthouse by County 

Maintenance Staff to promote physical distancing and discourage loitering in public/common 

areas. 

 Sandwich boards have been placed outside of every entrance to the courthouse advising that face 

coverings are required for entry.  Hand sanitizer stations are located outside the entrance to each 

elevator and throughout the building.   

 

2. Enhanced barriers 

 The office areas of the Courthouse where the public would generally conduct business, particularly 

in the office of the Clerk of Court and Register in Probate, the County has already installed 

plexiglas barriers to protect staff.  In the Courtrooms/Hearing Room, plexiglas will be installed by 

County Maintenance Staff at the following locations: 

 At the front of each witness stand (3 sided where possible) 

 At the front of the Court Reporter (3 sided) 

 A movable plexiglass barrier will be provided for (2) podiums 

 At the front of the GAL desk/table in the West Courtroom (3 sided) 

 At the Southeast side of the Jury box to protect from the prosecutor/defendant tables 

 Face shields will also be available as an additional option if necessary 
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3. Air purifying equipment 

 The use of air purifying equipment is likely to generate further noise/hearing obstacles.  Although 

this option is being analyzed, it may likely not be introduced when considering size, noise level and 

associated costs. 

 

4. Health screening equipment 

 Sandwich boards will be in place at each public entrance with self-screening questionnaires.  An 

additional sandwich board will be placed at the top of the stairs near the Court Security Officer’s 

post.  

 Three thermometers will be made available for court use. 

 

5. Personal protective equipment (PPE) 

 Members of the public will be encouraged to provide and wear their own mask/face coverings. 

A mask will be provided to those members of the public at the public entrances who do not 

have their own.  

 2000 masks have been provided by the District Court. 

 Additional masks will be provided to the Court by the County Maintenance Department for 

use by the public, jurors, etc. 

 Boxes of gloves will be made available to the Courts from County Maintenance Staff for use by 

the Courts/Prosecutors/Defense Attorneys when handling exhibits. 

 

6. Cleaning/sanitizing agents 

 Hand sanitizing stations are staggered throughout the County Courthouse as well as within 

offices and Courtrooms.  

 County Maintenance Staff will clean public areas at a minimum of once per day. 

 Appropriate cleaning supplies will be staged in offices and Courtrooms for staff to disinfect 

those high touch surfaces throughout the day.  

 

7. CCAP provided touch screen kiosk (N/A) 
 

8. Install keyboard protectors on public use computers 

 This will be achieved by the Clerk of Court when made available through the State.  
 

9. Drop Box 

 Rather than the use of a drop box, curbside assistance may be performed when practical. 

  

10. Elevator protocols 

 Each County elevator will be signed to encourage 2 persons per car unless from the same 

household. Elevator passengers will have access to hand sanitizing stations at each floor 

immediately available upon exit.  
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11. Seating 

 Seating within Courtrooms will be spaced to achieve adequate physical distancing. 

 Disinfecting spray for fabric upholstered chairs will be provided in each Courtroom. 

 

12. Doors 

 In an effort maintain security, all doors will remain in tact with the exception of the glass door 
    located at the north of the rotunda which will remain propped open.  

 
RESUMPTION OF JURY TRIALS 

As an addendum to the Operating Plan, this plan is developed to ensure the health and safety of 
jurors, litigants, attorneys, visitors, court staff, judges, and other individuals participating in jury trials.  The 
courts of Pierce County, Wisconsin will implement the following additional protective measures related to 
jury trials: 

Recovery Planning and General Education 

1. A Pierce County Covid-19 Recovery Planning Jury Committee, including the following 
stakeholders, has been established: Judge, District Attorney, County Administrator, Private Bar 
Attorneys, Public Defender, Court Security Officer, Sheriff’s Department, Clerk of Court, County 
Board Member, Public Health Director/Officer.  This committee is an ongoing committee 
responsible for monitoring related public health issues that arise during the pandemic. This 
committee has created a smaller subcommittee to have at least weekly contact with the Pierce 
County Public Health Department to determine the current effect of the pandemic on the citizens 
of Pierce County and determine if issues arise that affect the status of scheduled jury trials.  This 
subcommittee shall determine if issues arise that affect jury trial planning, including phase 
movements, which should be addressed by the full committee.  This subcommittee shall have the 
authority to call a meeting of the full committee when needed. 
 

2. The following efforts have been undertaken to educate the general public on the importance of 
jury service and the specific precautions taken in the county with respect to public safety and 
ensuring the safety of jurors during the pandemic: a separate subcommittee called the Pierce 
County COVID-19 Recovery Planning Jury Committee has been formed and will continue along 
with a subcommittee to educate the public, inform the public of precautions taken, and address 
issues that may arise.    
 

Summoning Jurors 

1. Considerations have been made for the safety and wellbeing of jurors.  The attached letter was 
developed and will be sent with the juror summons to each juror.  
 

2. Jurors will be informed that if they have any individual or personal concerns regarding the 
COVID-19 pandemic to notify the Clerk of Courts in writing after being summoned for jury duty.   
The concerns will then be addressed by the presiding judge. 
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3. Protective measures, including expedited entrance into the courthouse, check-in that minimizes 
physical contact with documents, posting notice regarding hygiene and distancing practices, are in 
place for jurors who report to court.  
 

4. When jurors attempt to enter the court building or building selected for jury selection, the Court 
Security Officer or person designated by the Judge/Clerk of Court will ask the individuals if they 
are feeling feverish; have a cough, shortness of breath, or difficulty breathing; or have been in close 
contact with a person who is confirmed to have COVID-19.  Individuals who indicate yes to any 
of these questions will be refused admittance to the court building or the building selected for jury 
selection.  If required to appear in court, the appropriate court office will be immediately notified. 
 

5. When jurors attempt to enter the building for jury selection or the jury trial, a designated person 
will use an infrared thermometer to determine the temperature of the individual. Individuals whose 
temperature equals or exceeds 100.0ºF will be refused admittance to the building for jury selection 
or the jury trial. 
  

Juror Attendance and Safe Participation 

1. The following personal protective equipment will be available to the jurors: masks and hand 
sanitizer.  Judges, court staff, and court security will wear face coverings, practice social distancing 
and hand hygiene.  
 

2. Social distancing of jurors will be enforced through the following strategies: conducting voir dire at 
an off-site location that will allow for appropriate social distancing, limiting the capacity in the 
courtroom, marking off spaces 6 ft. apart within the courtroom and jury box, reconfiguring 
placement of counsel tables, court reporter, witness stand, and/or bench, using an alternate 
courtroom for additional capacity, using an alternate courtroom for conferences outside the 
presence of the jury, installing plexiglas shields around the witness stand and podium, and having 
the jury use the courtroom for jury deliberations and breaks. 

3. The following strategies will be used to reduce the number of people required to report for jury 
selection:  Utilize preselection questionnaires, utilize 6-person juries upon stipulation, give priority 
to “strikes for cause” based on juror health and safety concerns. 
 

4. After the jury has been empaneled, efforts have been made to accommodate social distancing, but 
ensure that each juror has adequate sight lines to the witness stand and can hear and see all 
proceedings.  Examples of such accommodations include: use of technology and video monitors 
to increase site lines, and handling of exhibits. Documented efforts: reconfiguration of seating in 
the courtroom and the judge will talk with jurors during jury selection to best place jurors where 
they can see and hear during the jury trial. 
 

5. Social distancing consideration during trial breaks and deliberations include using the courtroom 
for deliberations to allow for proper social distancing, hand sanitizing availability, availability of 
refreshments and using the current jury deliberation room bathrooms solely for jurors. 
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6. Priority of jury trials will be determined by the presiding judge based on factors that include, but 
are not limited to the following: age of the case, seriousness of the offense, victim’s rights taking 
into account Marsy’s Law and constitutional/statutory time limits that may be applicable.   
 

7. Due to capacity issues within the West Courtroom, the East Courtroom will be used to broadcast 
the proceedings. 

 
Other 
 
Judges will begin setting jury trials no sooner than August 3, 2020.  The presiding Judge will ensure that 
visiting Judges will conduct proceedings consistent with the plan and the Addendum.  
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JOSEPH D. BOLES, CIRCUIT JUDGE OFFICE OF DEPUTIES: 

7TH JUDICIAL DISTRICT CLERK OF CIRCUIT COURT TERRI WOODLAND 

TRISHA CARLSON, COURT REPORTER KERRY FEUERHELM, CLERK PAM HINES 

JORV R. GAVIC, COURT COMMISSIONER P.O. BOX 129 SARA ANDERSON 
KATY PEAVEY, JUDICIAL ASSISTANT ELLSWORTH, WI  54011 TARA WENTLANDT 
 TELEPHONE:  715-273-3531 EXT 6400  LAURA JOHNSON 
 FAX:  715-273-6855 
 EMAIL:  Pierce.Clerk@wicourts.gov 

 

Dear Prospective Juror: 

This letter is being included with your Summons due to the Coronavirus pandemic.  We want to assure you that 
every reasonable precaution will be taken to enhance the heath and safety of the jury, the parties, the attorneys, 
and court staff during jury selection and the jury trial. 

Due to space constraints and the necessity for physical distancing, jury selection will be conducted at a location 
to be determined, but which will be a larger space and better able to accommodate prospective jurors.  If you are 
assigned to a jury panel, you will be advised of that location with a subsequent letter.   

Please answer the following questions:   

*Are you experiencing any symptoms of cough, shortness of breath, headache, fever, chills, muscle pain, sore 
throat, runny nose or new loss of taste or smell, which are unusual for you?   

*Have you recently traveled outside of the community (where you live and work) and engaged in activities that 
comprise physical distance?  

*Have you been around someone diagnosed with COVID-19?  

 

If you answered any of the above questions affirmatively please contact the Clerk of Court at 715-273-6741.  
You will also be asked the above questions when you report for jury duty, if you answer affirmatively, you may 
be excused.   

Prior to entering the building, each prospective juror will have their temperature taken via a hand-held infrared 
thermometer, if your temperature is 100 or over you will be excused. 

We ask that you bring your own mask or a disposable mask will be provided to you.  We will not provide gloves 
so please bring those if you wish to wear them.  We will have hand sanitizer readily available at various locations.  
We regularly clean and disinfect common areas with deep cleaning being done in the morning/evening.   

We ask that you leave phones and other electronic devices either in your car or at home.   

Once you enter the building you will check in with Clerk of Court Staff, please have your ID with you.  After 
checking in you will be seated, please practice physical distancing.  

After jury selection is complete, the trial will be conducted at the Courthouse.  Per Supreme Court Order, masks 
are required; therefore, whether a single or multiple day trial we will be requesting you wear a mask (or one will 
be provided to you).  We will be taking temperatures and doing the health questionnaire daily but also ask that 
you please immediately report to the Clerk of Court or Bailiffs if you are not feeling well.   
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Beverages, snacks and lunches will be provided to jurors.  Due to space constraints, our regular jury room will 
not be utilized and instead the courtroom (or other large room) will be used for the jury during breaks.  Again, 
we will have hand sanitizer readily available at various locations.  We regularly clean and disinfect common areas 
with deep cleaning being done in the morning/evening.  Physical distancing will be enforced with prioritized 
seating in the courtroom. 

Please be aware that the right to trial by jury is one of the cornerstones of our democracy, and jury trials 
necessarily involve sacrifice from those citizens called upon to serve.  This has always been true, but it is 
especially true during these unique and trying times.  It is vital that you appear for jury service; however, the 
Court wants you to know that we are mindful of these challenging times and will take every reasonable 
precaution to maintain your health as well as that of everyone involved in the trial process.  

If you have further questions or concerns, please feel free to call the Clerk of Court Office at 715-273-6741 or 
email us at: Pierce.Clerk@wicourts.gov  We also post updates on our Facebook page, Pierce County Clerk of 
Court.   

We appreciate your service, stay healthy and well!     

 

Sincerely,  

 

 

Kerry Feuerhelm 
Clerk of Court   
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