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MEMORANDUM

DATE: October 2016
TO: Lawyers Admitted to the State Bar of Wisconsin in Even-Numbered Years
FROM: Jacquelynn B. Rothstein, Director

RE: Wisconsin Mandatory Continuing Legal Education Requirements

Attorneys who were admitted to the practice of law in even-numbered years and who wish to
maintain an active law license in Wisconsin must complete their continuing legal education (CLE)
credits by January 31, 2017, and file their CLE report no later than February 1, 2017, in order to
avoid late fees and other potential penalties. Enclosed please find instructions for electronically
filing your CLE report. The instructions are also available on our website at
https://www.wicourts.gov/services/attorney/edu.htm.

We encourage all attorneys to consider electronically filing their CLE reports, although paper filing
is still permitted. Over the past two years, approximately 88% of attorneys successfully filed their
reports electronically.

If you do not electronically file your CLE report and instead prefer to file by paper, you may
download a blank 2015-2016 CLE Form 1 at https://www.wicourts.gov/services/attorney/edu.htm
and mail the completed form to the address noted above. A Form 1 is not enclosed with these
materials. To confirm your carryover credits from the 2013-2014 reporting period if filing by paper,
contact the Board of Bar Examiners.

Please note that “myCLE Tracker” is a product produced by the State Bar of Wisconsin. It does not
report your continuing legal education requirements to the Wisconsin Board of Bar Examiners and
may not be used in lieu of a report to this agency via a Form 1.

We welcome your feedback, questions, and suggestions for future improvements to the electronic
filing system. Should you need assistance with filing, please contact our CLE Records Manager
Team: Tammy McMillen at (608) 261-2350 or Julie Halverson at (608) 261-2349. Thank you.
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